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Parent Letter 
From the School Administration, 
 

The faculty and staff extend a very warm welcome to our new and returning families. 
We are looking forward to another successful year educating your children, being committed to 
promoting excellence in education, and creating a partnership  with you and your family to best 
meet the needs of each student. 
 

With the increasing demand on today’s students to master a complex set of skills to be 
prepared for college and career, it is essential for students to understand and refine their 
personal gifts. Experiences must match those gifts. Our faculty will work diligently toward 
helping your child master his/her potential while nourishing his/her own personal gifts. ECMCS 
believes the Montessori educational philosophy meets the demands of a changing world, and 
we are eager to partner with you to prepare your child(ren) for life experiences and challenges. 
 

Our mission is to provide rigorous Montessori education, guiding children toward 
academic excellence, lifelong learning, and stewardship of the greater community. In keeping 
with our mission, our students are given rich academic experiences in the core curriculum 
areas, but they are also encouraged to support their community through a year-long peace 
project.  Together, these experiences provide academic and social opportunities for high 
self-esteem and personal empowerment while learning to learn and supporting individual 
growth needs. 
 

Additionally, we will keep families plugged into school happenings through schoolwide 
newsletters, Parent App (new one in development), classroom updates, report cards, parent 
conferences, phone calls, volunteer opportunities, parent education events, social media and 
your own visits to the school. 
 

We appreciate and honor your trust, enthusiasm, and judgment in placing your most 
precious gift in our daily care and educational setting. Any time that a question or concern may 
arise, please feel the freedom and responsibility to inquire. We welcome and support your 
suggestions. Some of our best ideas have come from parents.  May this be our best school year 
yet! There really is a Montessori difference! 
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East Cooper Montessori Charter School 
Code of Conduct 

 
The East Cooper Montessori Charter School Code of Conduct was developed to promote a 
peaceful learning environment based on respect for the rights of students, teachers and 
parents. Students learn best when they are free of interference by others and know what is 
expected of them. Teachers are most effective when they use a consistent approach to student 
behavior and know that the administration and parents support their handling of students. 
Therefore, parents and students both need to be aware of these rules and their relationship to 
the rights of other persons in the school.  

As my child’s most important educator, I understand that I teach my child best by my own 
example of reverence, responsibility, and respect. I understand that my child’s teacher is a 
dedicated professional with expertise and training in the pedagogy of Montessori philosophy 
and child development.  As a member of the ECMCS community, I will show my support and 
cooperation by agreeing to the following: 

● I will have my child in school on time every day with the necessary supplies and 
appropriate dress. 

● I will not tolerate vulgar, disrespectful and inappropriate language from my child or 
bullying, violent, or aggressive speech or behavior. I will set a good example in my own 
speech and behavior. 

● I will show respect for the teacher and any other adult in authority in front of my child 
at all times.  

● I will respectfully use my access to staff and parent email addresses. 

● I will go through the proper channels when I have a problem.  

● I will speak respectfully and with kindness and courtesy to other parents in front of 
students, especially when there is a disagreement. 

● I will follow the school’s rules, calendars, deadlines, and expect my child to do the same 
even when I may disagree. 

● I will build a bridge of acceptance and understanding, and expect my child to do the 
same, among the differences represented at East Cooper Montessori Charter School. 

● I will speak respectfully with kindness and courtesy to all students at ECMCS. 

● I will abide by this code of conduct while my child is enrolled at East Cooper Montessori 
Charter School. 
 
At East Cooper Montessori Charter School, we strive to foster clear and robust 
communication between home and school.   
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General Information 
Hours of operation: 7:30am - 5:00pm                 School day hours: 8:00-3:00 
Address: Address: 1120 Rifle Range Road, Mt Pleasant, SC 29464 
Telephone: 843-216-2883 Fax: 843-216-8880 
Website: www.montessoricharterschool.com 
 
School Administration 
 

Principal  Jody Swanigan 

Assistant Principal Nikki Hollander 

Director of Finance Billy Koll 

School Counselor Kira Shipley 

Admissions/Development Lori Gleaton 

Front Office Administrator Carrie Walker 

COVID Nurse Manager Suzanne Richardson 

School Nurse Alicia Rhoades 

 
Governing Board Members  
 Contact: board@montessoricharterschool.com 
 

Chair Abby Kazley(Parent) 

Vice Chair Abe Gutting (Parent) 

Secretary Brooke Griffin (Parent) 

Treasurer  DJ Barnhill (Community) 

Members At Large Denise Runza (Community) 

Members At Large Kristin Ormond (Parent) 

Members At Large Rob Varnado (Community) 

Principal Jody Swanigan (ExOfficio) 

Financial Director Billy Koll (ExOfficio) 

Teacher Representative Krissie Patterson (ExOfficio) 
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School History 
East Cooper Montessori Charter School - ECMCS is an amazing success story. The school has 
evolved from one 1,200 sq ft rental trailer with 44 students in first through third grades in 2003, 
to now serving over 420 students ages 3 through 8th grade. In 2014, ECMCS began a new 
chapter with a 2-year move with a multi-faceted renovation into a Charleston County School 
District building, giving the school access to amenities such as a kitchen, cafeteria, and 50,000 
additional square feet on 9 acres. 
 
ECMCS is a public school using a Montessori philosophy of education to apply curriculum. 
Admission is open to any student within the Charleston County School District based on space 
availability. Charter schools receive public funding based on the number  of students served. 
Though we are a public charter school, we remain dedicated to an authentic practice of the 
Montessori pedagogy.  

Academic Philosophy 

Who Was Maria Montessori? 

Maria Montessori, a noted Italian educator and physician (1870-1952), was 
the first woman in Italy to receive a medical degree. She worked in the 
fields of psychiatry, education and anthropology. She believed that each 
child is born with a unique potential to be revealed, rather than as a "blank 
slate" waiting to be written upon. Dr. Maria Montessori revolutionized 
early childhood education by advocating that children be allowed the 

freedom to explore and develop their own creative potential through a wealth of 
self-teaching educational materials. Maria Montessori developed much of the educational 
equipment found today in the Montessori classroom over 100 years ago.  The Montessori 
practice is always up-to-date and dynamic because observation and the meeting of needs 
are continual and specific for each child. When physical, mental, spiritual, and 
emotional needs are met, children glow with excitement and a drive to play and work with 
enthusiasm.  

 
The Montessori Method offers an enriched curriculum which incorporates and extends district, 
state, and national standards. Scientific and mathematical aptitudes, appreciation for history 
and timelines, literacy across disciplines, research and development of community help 
students flourish in the Montessori classroom. Students are actively involved in their education, 
learning the habits and skills necessary for self-directed, independent, life-long learning. 
 

The Individual Learner is at the heart of the Montessori approach. Montessori teachers 
individualize instruction so each child works at a level and pace which is comfortable 
and challenging. Learning occurs in large groups, small groups, individually and in 
cooperative peer learning situations. 
 
Montessori Educators Montessori teachers are the dynamic link between the child and 
the Prepared Environment. They systematically observe students to interpret their 
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needs and modify the environment to meet the needs and interests of the children. 
They present clear, interesting and relevant lessons, model desirable behavior and 
evaluate each child’s individual progress. East Cooper Montessori teachers are state 
certified, Montessori certified at the level taught and Gifted and Talented endorsed.  
 
Cosmic Curriculum Montessori considered two things to be necessary for the creation of 
a peaceful human being: an awareness of interdependence and a sense of gratitude that 
comes from it. In the children's ongoing experiments with community, gratitude is one 
of the antidotes to aggression, overweening pride, and ostracism of those different from 
oneself. Moreover, Montessori is careful not to limit this gratitude to human beings 
alone, but extends it to all the elements and forces of nature, the plants, the animals 
(extant and extinct), the rocks, the  oceans, the forests - even the molecules and atomic 
particles. The child who comes to see him/herself as the beneficiary of such cosmic 
largesse cannot but feel, as an adult, both a rightful sense of importance and purpose as 
well as a sense of responsibility to find and live joyfully in his/her own vocation. 

 
Multi-grade Classrooms provide wide ranging academic and social growth. Younger 
children benefit from positive learning and behavior models provided by the older 
children. Leadership and social responsibility are developed by the older students. 
Staying with the same teacher for three years has a positive effect on students' attitudes 
and performance. 

 
Long Uninterrupted Work Periods enable students to explore a topic or material 
thoroughly and to carry it through to completion. Whole-class instruction time is 
minimal; the school day is structured to allow students to spend long blocks of time on 
work that they choose within the framework of their work plan.  

 
Hands-on Materials encourage active learning in all subject areas. Montessori said, "The 
hands are the instruments of man's intelligence." The materials are designed to teach, 
to test understanding, to correct errors, and to lead to the understanding of abstract 
concepts. Students have ready access to the materials which are arranged on the 
shelves according to subject areas. 
 

Admissions 
Admissions Requirements and Procedures 
Detailed admissions information is available on our website.  

Registration Fees and Other Costs 

All fees are payable online  
https://eastcooper.revtrak.net/ 
 
Registration Fee - $45 (all students) 
 
Classroom Supply Fee - $35 classroom supply fee which covers the standard classroom supplies 
(all consumables including paper, notebooks, composition books) as well as community 
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supplies (snack supplies, classroom tissues, etc.) which are standardized across grades for size 
and quality.  
 
Technology Fee - $20 (students in 1st - 8th grades) which covers instructional software and 
programs that students can use at school, and in many cases at home. Information regarding 
specific learning programs that students will have access to for home and school will be shared 
at Back to School Parent Information Night. A device will be issued to all students in grades 
4th-8th.  
Preschool Practical Life Fee - $20 ( 3, 4 and 5 year old students in primary) 
This fee covers our preschool practical life consumable activities, including food preparation 
works, flower arranging works, consumable sensory works, and so on.  
 
Other Fees -  There are other fees throughout the school year that include field trips, breakfast 
and lunches. See lunch section and field trip section for further explanation. 
 
*Fees can be waived for those who qualify for free or reduced price lunches. Scholarships 
sponsored by the Governing Board for some school sponsored activities are also available. 
Contact Billy Koll, Financial Director at billykoll@montessoricharterschool.com for more 
information. 
 
After school enrichment programs are also available for an additional fee. Further information 
is provided in the designated sections of this handbook and also on the ECMCS website. 
 
All other fees are also payable online via the shopping cart. This secure online payment system 
is accessible via our website. Simply click SCHOOL STORE on the homepage to be directed to 
our online store where you can pay for registration, field trips, and ECMCS merchandise.  
 
Fundraising 
Charter schools are public schools and do not charge tuition. Like other public schools, charter 
schools are funded according to their enrollment (also called average daily membership, or 
ADM), and receive funding from the school district and the state according to the number of 
students attending. However, the ways and amounts at which charters are funded compared to 
their district counterparts differ. On average, charter schools are funded at 61 percent of their 
district counterparts.  

Furthermore, as a charter school, we hold ourselves to a higher standard. We provide an 
excellent Montessori education with high quality materials and pedagogy that includes a 
teacher and an assistant in each classroom providing 12:1 student-teacher ratio, global learning 
opportunities, STEM program with a dedicated STEM coordinator, and more.  

The Annual Fund is a source of revenue from generous parents and community members that 
directly support educational programming otherwise not provided in our annual budget. All 

contributions are tax deductible. Make your gift here:  
 
Student Placement 
One of the most important tasks is generating class lists for student placement. Most 
parents/guardians are understandably concerned that their child will be placed with a caring 

8 | Page 

mailto:billykoll@montessoricharterschool.com
https://eastcooper.revtrak.net/
https://app.etapestry.com/onlineforms/EastCooperMontessoriCharterSc_1/giving.html


 

and competent Montessori teacher for the three-year cycle. It is a task we take very seriously, 
focusing on the creation of balanced, well-matched learning environments. Input from 
teachers, specialists and parents is highly considered and appreciated when given.  
 
Student Placement is based upon following beliefs: 

● Learning occurs best for all students in heterogeneous classes 
● Parents know their child best and parent input is valued in this decision. 
● Teachers provide important information for consideration when placing     students, 

including teaching styles, learning styles, academic progress, and classroom social 
considerations.  

 
The placement committee intends to accomplish the following: 

● Create heterogeneous classes that will provide balance of: age, gender, academic levels, 
personality types, and social skills. 

● Challenge each student academically and socially to do his/her very best. 
● Provide students with the opportunity to work and play with a variety of different 

children so that they can accept and celebrate differences and learn to get along with all 
kinds of people. 

● To the best of our ability to predict and provide a complementary match between the 
teachers and students. 

 
Siblings  
Students will not be assigned to classrooms with their siblings or step-siblings. Due to the 
special nature of the relationship between twins, the option exists for placement of twins 
within the same classroom.  The placement of twins will be a joint decision between the 
principal, the parent(s), and their current teacher(s).  Consideration will be given to each 
individual case.   In the event that the “twinship” becomes a detriment to the twins’ learning or 
that of the classmates, the placement may be changed by the administration. 
 
Changes 
Once a final decision has been made for classroom placement, changes rarely occur and only 
under extreme circumstances. Transfers during the school year can be made by the principal 
only. Placements will not be changed due to any staffing changes which occur following 
completion.  
 
Parent Requests  
Each spring a parent input form is shared with families of students bridging to another 
Montessori level in order to gather parent feedback regarding their child’s future class 
placement. Parent requests for specific teachers are welcome but not guaranteed.  
 
Enrolling New Students During the School Year 
Students will be placed in the classroom where space is available, making every effort possible 
to consider the above mentioned factors for creating a well balanced Montessori classroom.  A 
transfer of all school records will be requested and additional service requirements will be put 
into place. 
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Attendance & Tardy Policies 
School Achievement Begins With Regular Attendance 
Parents/guardians have the responsibility to ensure that all school-age children in their care are 
in school and on time every day. Students have the responsibility to be on time and attend all 
classes. Students are expected to attend school 180 days. School begins at 8:00am and ends at 
3:00pm. 
Half-day 3 year olds cannot arrive until 8:00 due to DSS requirements stating a half day student 
may not be on campus longer than 4 hours. The half-day primary program for three-year-olds is 
from 8:00-12:00. 
 
Absences 
Absences in excess of ten days per year will not be considered excused with a parent/guardian 
note unless they are accompanied by official medical or legal documentation. 
 

Lawful Absences 
 

● Illness of the student and whose      
attendance in school would    
endanger his or her health and the       
health of others 

● Medical or dental appointment 
● Court appearance 
● Out of school or in-school     

suspension suspension 
● Death in the immediate family 
● Observance of a religious holiday 
● Activities approved by the 

administrative team 
● Extenuating circumstances as 

determined by the principal 
 

 
Unlawful Absences 
 
Absences from school, including absence     
for any portion of the day, shall be        
considered unlawful under the following     
conditions: 
 

● Absence from school without the 
knowledge of their parents 

● Absence from school without 
acceptable cause with the 
knowledge of their parents 

● HomeBound or Home Based 
students who are not available for 
planned sessions. 

 
Documentation of Absences  
All absences require a written explanation from the parent/guardian within three (3) school 
days of return from the absence. Written explanation of absences must include the student’s 
name, parent/guardian’s full name, date(s) of absence(s), and documentation of the reason for 
absence. Text messages and emails are not acceptable documentation for student absences. All 
documentation required by the school is subject to review and must be approved by the 
principal. Absences in excess of ten days per year will not be considered excused with a 
parent/guardian note unless they are accompanied by official medical or legal documentation. 
 
Chronic Absenteeism 
As defined by the Office of Civil Rights (OCR), chronically absent students are those absent 10 
percent or more school days during the school year. According to the OCR, an absent student is 

10 | Page 



 

one who misses 50 percent of the instructional day for any reason and regardless of whether 
the absence is excused or unexcused. In other words, students who are absent for any reason - 
including suspension, illness, and death in the family - AND miss 10 percent or more of the 
school year will be considered chronically absent. Students in grades K-8 may not be eligible for 
promotion if they have more than ten (10) absences in one school year.  
 
Tardiness 
It is very important that students be on time at the beginning of the school day. School begins                  
promptly at 8:00 am. Students can begin arriving at 7:30 am and ending no later than 8:00am.                 
Excessive, chronic tardiness will result in similar disciplinary action as defined in the truancy              
intervention procedures below. 
 

Lawful Tardy 
 

● Illness of the student  
● Doctor or dentist appointment  
● Observance of a religious holiday 
● Court appearance or court ordered     

activity 
● Teacher, guidance or administrator    

conference 
 

 
Unlawful Tardy 
 

● Illness on part of the student 
without a written excuse 

●  Personal reasons  
● Oversleeping  
● Carpool trouble 
● Traffic / Car trouble 

 

 
Important Notes 
Students not present for more than 50% of the school day will be counted as absent for a full                   
day. 
Absent students may not attend after school enrichments or participate in performances (day             
or night) on the day of the absence. 
Suspensions are not counted as unlawful for truancy purposes. A deadline will be imposed for               
the work to be made up, and the burden of getting and completing assignments will be on the                  
student. 
 
Early Sign-out On A Regular Basis 
Early sign out only permitted for emergencies and other occasional unavoidable circumstances.            
Early checkout is not on a regular basis for programs including but not limited to extracurricular                
programs, counseling services, private tutoring, and special education programs as students will            
not meet the Defined Minimum Program Regulation as defined by the SC Dept of Ed R 43-231 &                  
43-232. 
 
Truancy Intervention Procedures 

1.  When a student accumulates three (3) unlawful absences, the school notifies the 
parent or guardian by telephone or mail. 

2. When a student accumulates three (3) consecutive or a total of five (5) unlawful 
absences, the principal or designee will complete a truancy evaluation. 

● A conference may be required with student and parent or guardian to develop a 
truancy intervention plan designed to improve student attendance and eliminate 
unlawful absences. 
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● A written truancy intervention and attendance contract may be signed by all 
participants with a copy provided to the parent and student. 

3. When a student accumulates two (2) more unlawful absences, the school will update 
the truancy intervention plan, indicate why the plan was unsuccessful, and make 
amendments as needed. 

4. In the event that unlawful absences continue, the case will be reviewed for additional 
interventions and/or further action.  The case may be referred to the Department of 
Social Services, the Ninth Judicial Circuit Solicitor’s Office for participation in Family 
Court, or other interventions. 

 

Things that WE can do TOGETHER to help increase students’ attendance 
 

● Encourage students to keep up on their school work, so they don’t become 
overwhelmed and disinterested in school. 

● Schedule appointments and obligations outside of the school day.  If students must 
attend an appointment during the school day, make sure they attend at least half of the 
day. 

● Encourage students to get a well-balanced diet, the required amount of sleep, and some 
exercise. 

● Give students opportunities to become connected to others through school activities. 
 
 

South Carolina Compulsory Attendance Law 
 
South Carolina Compulsory Attendance Law South Carolina Code of Laws Section 59-65-10 (as 
amended) reads: All parents or guardians shall cause their children or wards to attend regularly 
a public or private school ~ of this State ~ from the school year in which the child or ward is five 
years of age before September 1st until the child or ward attains his seventeenth birthday or 
graduates from high school. All children are required to attend a public or private kindergarten 
beginning at age five. If parents choose not to send their children to kindergarten, they must 
sign a waiver, which may be obtained at the local school.  
 
South Carolina Code of Laws of Section 59-65-20 reads:  Any parent or guardian who neglects to 
enroll his child or ward or refuses to make such child or ward attend school shall, upon 
conviction, be fined not more than fifty dollars or be imprisoned not more than thirty days; 
each day’s absence shall constitute a separate offense; provided, the court may in its discretion 
suspend the sentence of anyone convicted of the provisions of this article.  
 
South Carolina Code of Laws of Section 59-65-70 reads:  If the court determines that the 
reported absence occurred without the knowledge, consent, or connivance of the responsible 
parent or guardian or that a bona fide attempt has been made to control and keep the child in 
school, the court may declare such a child to be delinquent and subject the provisions of the 
law in such cases.  
 
South Carolina Code of Laws of Section 16-17-510 reads: It is unlawful for a person to 
encourage, entice, or conspire to encourage or entice a child enrolled in any public or private 
elementary or secondary school of this State from attendance in the school or school program 

12 | Page 



 

or transport or provide transportation in aid to encourage or entice a child from attendance in 
any public or private elementary or secondary school or school program. A person who violates 
the provisions of this section is guilty of a misdemeanor and, upon conviction, must be fined 
not more than one thousand dollars or imprisoned not more than two years, or both. 
 
 

Dress Code  
East Cooper Montessori Charter School follows the principles of the Montessori Method.  As 
such, care of self and care of the environment are core pieces in the development of the child’s 
consciousness and understanding of the interconnectedness of all things. In creating the 
“prepared environment,” Dr. Montessori wanted to optimize the conditions under which 
children teach themselves and learn independently. Student attire contributes to this 
independent learning environment. 
 

“Bring the child to the consciousness of his own dignity and he will feel free.”  
~Maria Montessori~ 

 
ECMCS’s dress code was designed for the following purposes. 

● To promote an effective climate for learning created by a “ready to learn” mindset 
● To create opportunities for self-expression. 
● To foster school unity and pride. 

 
Dress Code 
Overall Appearance: 

● Present a neat and well-groomed appearance free from the need to shift, adjust 
or constantly monitor clothing. 

● The following garments should not be worn at school: clothing that is 
see-through or exposes the back, abdomen, sides or midriff when the student 
raises his/her arms to shoulder height; sleepwear and beachwear. 

 
Bottoms 

● All bottoms including skirts, shorts, dresses, jumpers, etc. should be fingertip 
length. 

● Shorts, jeans, slacks, etc. must be worn at waist level or above the hips. The back 
or belly should not show. 

● No writing, numbers, words, symbols, logos, or trademarked characters on 
bottoms. This includes bottoms with writing or words on the “backside”. 

● Leggings / yoga pants can be worn accompanied by long tops that reach the legs. 
Tops 
 

● Undergarments shall not be exposed at any time. 
● Shirts, tops, dresses that are backless, strapless, or spaghetti straps are not 

permitted. Button down shirts must be worn buttoned to the top 2 buttons. 
Shoes 

● Appropriate footwear should be worn at all times.  
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● Tennis/gym shoes are required for Physical Education class. 
● Solid, closed-toed, and preferably rubber-soled shoes which are properly fitted 

and secure on the foot should be worn on the playground. Students are 
encouraged to wear socks for health reasons. 

● Heelies (shoes with wheels) are prohibited at school. 
 
Hats, Headgear and Accessories 

● Remove hats, caps, hoods and other headgear when in the building. 
● Students are welcome to wear particular religious attire, such as yarmulkes and 

head scarves, during the school day as part of the student’s religious practice. 
● Sunglasses will not be worn in the school building. 
● Earrings should be a length that will not present a safety hazard. 

 
Jackets & Sweatshirts 

● If the student wears the jacket/sweatshirt to and from school it is a personal 
choice of style. 

● If the student wears the jacket/sweatshirt in the classroom it must follow the 
same guidelines as a top. 

 

The administration of East Cooper Montessori Charter School reserves the right to make the 
final decision regarding the appropriateness of clothing and/or accessories. Dress code 
violations are considered Level I offenses in the Code of Conduct. Please see this code for 
potential interventions and consequences related to dress code violations. 

Personal Items 

We have limited storage and a variety of equipment for the children to use on a daily basis. 
Please keep toys, trading cards, cosmetics, jewelry, money and other personal items at home or 
in your car. All items need to fit in your child’s cubby or locker. In an effort to help with this, 
each student will have one cubby or locker and one hook on which to hang their coats and 
school bags and backpacks need to be free of clip on toys, animals, etc.  A good rule of thumb 
is, “if it doesn’t fit in your cubby or locker you must not need it at school.” Lower Elementary 
and Upper Elementary lockers are 10.5” W X 12.5” deep X 20” high.  With the exception of 
Middle School students, large and rolling back-packs are not permitted.  

ECMCS Parent Volunteer Hours (WAIVED COVID) 

The ECMCS charter application was written to include parent volunteers as part of the 
academic and financial success of the school’s infrastructure. Volunteers must understand that 
volunteering is a privilege, not a right, and the school may, in its sole discretion, decide to 
discontinue any volunteer participation at any time and for any reason or no reason, with or 
without notice or warning. All volunteers must consent to a criminal background check before 
being left alone with children in the school setting and be placed in the “approved volunteer” 
database compiled via Raptor. Volunteers must adhere to the same ethical and dress standards 
of teachers. Confidential information accessed during volunteering must remain confidential.  
 
The Parent Agreement included in the initial student application reflects the 20 hour per family 
volunteer commitment. Volunteerism is vital to the success of the school and many families 
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contribute more than the required amount of hours. The school seeks to engage those precious 
hours in the most effective manner for the school and the family.  
 
Attending informational meetings or functions such as Parent Teacher Network meetings, 
committee meetings and orientation also count towards service hours; however, recreational 
functions including, but not limited to, sports events, school plays, performances, and 
recognition ceremonies do not constitute as time that may be utilized towards service hours, 
unless otherwise specified by the school. Leading a committee or taking on certain tasks can 
even double your hours or in some cases count for all of the hours. If volunteering is a burden 
for your family, please contact the administration. 
 
Suggestions for ways you can integrate into the community will be available at Back to School 
Parent Information Night, through weekly Office Notes, at PTN Meetings or by contacting your 
child’s teacher. To submit your hours, go to the Volunteer tab on our website and complete the 
Volunteer Tracking Form.  

Curriculum Support 
Textbooks 
Textbooks are owned by the state of South Carolina. They are on loan to students for the year. 
Every book has a barcode on it and can be tracked to each child. Lost or damaged books must 
be paid for by parents in order to have a new book issued, and for the student to receive a 
report card or release records. Please be sure that students return books in the same condition 
as received. These books will be used for several years. 
 
Media Center/Collaboration Lab 
The Learning Lab is open to parents and students for book and project check-out, as well as 
learning time together. The Learning Lab will be open on most days until 3:30 and special 
project dates to be announced throughout the year. The vision of our new media center space 
is more than just books and instead a place that is alive with projects, tinkering, collaboration 
and innovation. Events will be posted in school communications as they become available.  
 
Homework  
The Montessori Homework experience is meant to support the parent-child connection to 
learning. Homework is designed to support skills already taught by a teacher, and/or project 
based learning experiences which are occurring at school. Homework is usually assigned one 
week at a time to allow families to budget their time around outside extracurricular activities 
and other time commitments.  
 
If your child is having difficulty with homework assignments, make sure to communicate with 
your child’s teacher in order to make a modified plan to support success. Students with 
academic learning disabilities may have homework assignments modified to fit their learning 
needs. The ECMCS report card reflects homework as part of the grade. Parents also have a 
responsibility to provide a time and place at home for students to complete homework, to 
encourage and support student effort, to regularly ask students for correspondence sent home 
by the teacher, and to communicate with the teacher if there are concerns regarding 
assignments. Students have a growing responsibility as they mature to ask questions about 
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assignments before leaving the class, to manage assignment due dates and completed work, 
and to maximize the effectiveness of homework assignments for their own learning by putting 
forth their best effort. 
 
Homework may serve one of three purposes:  
Practice and Review. Practice assignments reinforce newly acquired or previously mastered 
skills or knowledge.  
Preparation. Preparation assignments are intended to provide background information for 
content, which will soon be introduced in class and may include readings, library or online 
research, collection of materials, or any other activity that will engage student interest and 
prepare the student for effective learning.  
Extension and Connection. Extension and connection assignments require students to transfer 
skills and concepts to a new situation or to integrate skills and concepts in order to produce a 
product. These assignments encourage creating learning, initiative, research and problem 
solving.  
CCSD and ECMCS recommends the following guidelines for the maximum amount of time 
required to complete all assignments be considered when assigning nightly homework: 
Kindergarten 10 minutes         Grades 1-2 20 minutes           Grades 3-5 90 minutes 

Grades 6-8 120 minutes           Grades 9-12 180 minutes 

Technology Use 
Technology is readily available to students at ECMCS as needed to support, not supplant 
learning. The philosophy of technology use at ECMCS is that students should more often be 
producers and not consumers. That means students use technology to create presentations, 
research topics, write stories, keep assignments, make portfolios in Drive or other creative 
applications as opposed to playing games, watching movies or using social media. In Lower 
Elementary, students primarily use iPads or other devices. In upper elementary and middle 
school, students primarily use Chromebooks or another PC/Mac devices. Students in sixth 
through eighth grades will be issued a school-managed device. 6th-8th grade families should 
see the Parent/Student Device Contract located on the website for more information.  
 
G Suite for Education 
ECMCS uses G Suite for Education which is a set of education productivity tools from Google, 
including Gmail, Calendar, Docs, Classroom, and more used by tens of millions of students and 
teachers around the world. At ECMCS, students in fourth and fifth grades will use G Suite on 
school devices and students in sixth through eighth grades will use their G Suite accounts to 
complete assignments, communicate with their teachers, and sign in to their school issued 
Chromebooks, with the end goal of learning 21st century digital citizenship skills as well as 
access tools to access a global education.  
Parent permission is required at the end of this document. 
 
Canvas and other DigitalPlatforms 
Canvas is the Learning Management System (LMS) that is used for students to access digital 
curriculum. Each teacher creates their courses in Canvas and each student has a personalized 
landing page to interface with their teachers and other students.  
For more information: https://www.instructure.com/canvas/ 
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ECMCS also uses a variety of other asynchronistic digital content for ELA and math including, 
Imagine Math, Lexia, I-Ready and Dreambox.  
 
Related Arts/Electives 
ECMCS offers a robust curriculum integrating the arts and sciences across the curriculum.  
Related Arts are offered by educational specialists in their field which include: 
Studio Art (all grades) 
Performing Arts in Music and Theater (Lower Elementary) 
Performing Music Instrumental (Upper Elementary and Middle School) 
Cultural and Conversational Spanish (Upper Elementary and Middle School) 
Physical Education and Sports Education (all grades) 
Technology & Keyboarding (all grades) 
Science/Technology/Engineering/Mathematics (STEM) (all grades) 
Guidance (all grades) 
Health Education (all grades) 
 
Field Trips 
In order that students may benefit from experiences that make learning more relevant, 
memorable, and meaningful, ECMCS supports and encourages the extension of learning 
through instructional field trips (as developmentally appropriate). ECMCS does not endorse 
field trips when their primary purpose is to reward students without any academic benefit. 
Various field trips occur throughout the year to expose children to a variety of academic and 
social lessons beyond the classroom.  Field trips may include walking tours, recycling trips, 
aquarium trips, trips to various museums and historical sites, as well as overnight bonding 
experiences that support building community. Generally, every school aged student goes on a 
three-day, two-night trip every year. Trip dates, costs, venues and information can be found on 
our website or by contacting the front office.  
ECMCS staff is authorized to establish regulations and procedures to ensure that: 

● all reasonable and prudent steps are taken to safeguard the physical and educational 
welfare of the participating students and of students who do not participate; 

● appropriate and adequate adult supervision is provided; 
● parents chaperone responsibilities are to all students in their care, not just their own 

child in attendance, 
● the highest standards for instructional field trips are established to ensure that student 

participation enhances achievement of state curriculum standards and Montessori 
principles. 

 
Safety and Supervision 
The suggested adult supervision is to be provided as follows unless alternative ratios are 
mandated by field trip location : 

− Kindergarten:  Minimum one supervisor for every 4-5 students. 
− Elementary:  Minimum one supervisor for every 8-10 students. 
− Middle/High: Minimum one supervisor for every 15 students. 

On overnight trips involving co-ed groups, at least one chaperone of each gender must be 
included in the total group of chaperones. ECMCS chaperone decisions are considered final.  
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Determination of appropriate chaperones to supervise children in the care of ECMCS is at the 
sole discretion of ECMCS staff. Chaperoning field trips is not a privilege of ECMCS parents, but 
rather a responsibility of ECMCS to ensure the safety of all children in our care. If a parent has 
been given limited access to volunteering at ECMCS or restricted access to ECMCS staff for 
inappropriate interactions, attendance on field trips will also be considered limited. If a parent 
is uncomfortable allowing their child to attend a field trip without their presence, the student 
should remain at ECMCS for the alternative to the field trip experience.  
 
At least one certified employee of ECMCS must be in charge of each field trip and must 
accompany students on the trip.   For each chaperone, the school must check any reference 
data provided by the District (i.e., Sex Offender List) or any other information available at the 
school.  All chaperones are to be briefed prior to the trip regarding their responsibilities and to 
be made aware of which employee is in charge of the trip. Chaperones will be selected based 
upon the needs of the students and the needs of the particular trip. In accordance with the 
Montessori philosophy of independence, it is often a burden to the student experience on field 
trips to have excess adults beyond necessary safety needs. 
 
Students with medical needs must disclose these needs in advance of all field trips.  The school 
nurse will secure any medical information and medications to be administered for children on 
the trip from the parents with directions prior to leaving on the trip. 
 
The school principal may deny a student the opportunity to participate in a field trip if, in the 
professional judgment of the staff, the student’s participation would jeopardize his/her 
personal safety/educational progress or the safety/educational progress of others. 
 
*Parents will be asked to acknowledge the transportation agreement found in the Policies 
Agreement Form.  

Religion 

East Cooper Montessori Charter School (ECMCS) is a non-denominational school and does 
not affiliate itself with any religious organization. Religion is personal to each family and best 
learned in the home. Though ECMCS does not teach or preach any particular religious 
doctrine, ECMCS does share other cultures to encourage tolerance and understanding by 
recognizing the cultural occasions of the various children represented in each class and 
welcomes the parents who may wish to help us explain the festive occasions of their 
cultures or religions to the class. However, ECMCS realizes that because of different religious 
beliefs, this might interfere with a particular parent’s religious philosophy. Please let us 
know if there are certain activities in which you would prefer your child to not participate or 
are uncomfortable. In various years, parents and teachers have shared the festivities of the 
Chinese New Year, Persian New Year, Santa Lucia Day (Danish), Chanukah, as well as special 
festivals of Mexico, India and Japan.  Students also express interest in researching or 
studying other religions as a part of their natural curiosity and interests and ECMCS does not 
encourage or discourage that curiosity.  In addition, the South Carolina Standards may 
address address Judaism, Christianity, Islam, Buddhism, Hinduism, Confucianism, Taoism and 
the rise and fall of the Roman Empire from a historical perspective. 
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Learning Services 
ECMCS is committed to providing services to exceptional learners. The school’s dedicated 
support team can determine through assessment and evaluation, additional supports that may 
be necessary to help your child to access the curriculum. If you are concerned about your 
child’s progress, contact the school’s psychologist for information on how to support your 
child’s academic growth. 
 
Students with Learning Challenges or Disabilities 
Special Education services are available for students identified with a learning disability under 
the federal requirements of IDEA. Services could include speech therapy, the support of a 
Resource Specialist Teacher, occupational therapy and or other services. If eligible, the 
necessary services are identified and an Individual Education Plan (IEP) or a 504 plan, with 
clearly defined goals and objectives, is created. This process is entirely voluntary, and parents 
can choose to accept or refuse the recommended services. The program consists of push-in, 
pull-out, and consultation models for delivering research-based individualized instruction 
appropriate for the determined student’s ability. Determination of the model used will be 
developed through the IEP process.  
 
English Second Language Learners  
Our School provides services for English Speakers of Other Languages. You will be asked to 
complete a Home Language Survey (HLS). The HLS is a legal document that informs the school 
district about the language or languages that are spoken by or with your child. The HLS asks you 
questions about the languages used by you and your child. If the HLS indicates that your child 
speaks a language other than English or a language other than English is spoken with your child, 
your child will take an English language proficiency assessment.  
The English language proficiency assessment is used to assess your child’s abilities in listening, 
speaking, reading, and writing in English. The results of the assessment will determine whether 
your child is fully proficient in English or qualifies for English language support at school. ESOL 
students work directly with qualified instructors at their level ensuring the best possible access 
to classroom instruction.  
 
Gifted and Talented Academic and or Artistic 
The definition for giftedness is established by the South Carolina Board of Education in 

Regulation 43- 220 GIFTED AND TALENTED. Gifted and talented students are those who are 

identified as demonstrating high performance ability or potential in academics and therefore 

require an educational program beyond that normally provided by the general school program 

in order to achieve their potential. Gifted and talented abilities for these regulations include 

students who have the academic and/or intellectual potential to function at a high level in one 

or more academic areas. Gifted and Talented on an instructional level at ECMCS does not 

function differently than traditional Gifted and Talented programs. On the contrary, Montessori 

education inherently approaches Teaching and Learning through the lens of a GT student 

because the task of the Montessori teacher is always to meet each child where they are, 
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challenge them, and create a lifelong love of learning. ECMCS GT programming meets the needs 

of GT students in the following ways: 

 

● Curriculum compacting by condensing and modifying the curriculum to reduce 
repetition of previously mastered material. This allows students to have enriching 
experiences beyond the basic curriculum.  

● Acceleration which helps us to match students abilities, talents, and interests with 
optimal learning opportunities.  

● Service learning projects/peace projects helping GT students with their voice in fighting 
against injustice and looking at different perspectives. 

● Peace lessons help to develop the social and emotional domains of our students. 
● Opportunities for collaboration, research, inquiry based on student interest.  
● Many choices in both process and product. 
● Speciality programs: PBL, STEM, MMUN, etc 
● Differentiation of lessons based on student need 

 

ECMCS works with the Charleston County School District Artistic Gifted department to 
determine students who qualify for the artistically gifted and talented program. Information 
will be disseminated when portfolios or auditions are being held. For more information about 
programming and assessments Gifted and Talented CCSD 
 

Health Services 
Many health care services can be provided for students to keep them at school where they can                 

learn and participate with other students. Our goal is to provide information to parents and               

legal guardians about some of the services and programs available for addressing the health              

care needs of students during the school day to help students succeed in school. It is important                 

that the necessary health care information is shared with the appropriate people to ensure that               

the students’ needs are met throughout the school day.  

 
School Nurse 
ECMCS employs a full time registered nurse to monitor student health records and provide aid 

for student health concerns. A completed medical information form is required for school 

admission.  It is the parent’s responsibility to update the form if their child’s condition changes. 

In addition, an individualized health plan will be developed for specific conditions such as 

asthma or other ongoing health concerns. Our nurse is an RN and can be contacted at 

suzannerichardson@montessoricharterschool.com. 

 
 
Services Available for Students with Special Health Care Needs Parent Notice Required By S.C. 
Code Ann. Section 59-63-90 (Supp. 2005)  
 
Individual Health Care Plans or Individual Health Plans (IHPs) 
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Individual health care plans are also called individual health plans or IHPs. School nurses who 

are registered nurses write IHPs to guide how a student’s health care needs will be met while at 

school. The nurse works with the student, the student’s parents or legal guardians, the 

student’s health care provider, and other school staff to write the plan. IHPs are written for 

students who have special health care needs that must be met by school staff during the school 

day. IHPs are also written for students who have been approved by the school district to 

self-medicate or self-monitor.  

 
Section 504 of the Rehabilitation Act of 1973 (Section 504)  
Section 504 is a federal law that requires public schools to make adjustments so that students 

with certain disabilities can learn and participate in settings like other students who do not 

have disabilities. To be eligible for services under Section 504, a student must have a condition 

that substantially limits one or more major life activities. A team decides if a student is eligible. 

The team should include the student’s parent or legal guardian, the student (if able), and others 

who know the student or know about the student’s disability, such as a teacher, an 

administrator, a guidance counselor, a school nurse, and other school staff. If the student is 

eligible, the team develops an individual accommodation plan. The individual accommodation 

plan explains how the student’s needs will be met while at school and may include health 

services for the student during the school day if needed.  

 
Individuals with Disabilities Education Act (IDEA)  
Students, ages 3 through 21 years, may receive services under the IDEA if the student needs 

special education and related services to benefit from his or her educational program. A team 

decides if a student qualifies for services under the IDEA. The team includes the student’s 

parent or legal guardian, administrator, school psychologist, teachers, and other school staff. 

The team develops an individualized education program (IEP) if the student meets federal and 

state requirements. The IEP outlines a plan for helping the student receive a free appropriate 

public education and meet goals set by the team. The IEP may include health services for the 

student during the school day if needed.  

 
Medical Homebound Instruction  
South Carolina mandates regarding medical homebound instruction appear in the State Board 

of Education Regulation 43-241, Regulation 43-241 says that students who cannot attend public 

school because of illness, accident or pregnancy, even with the aid of transportation, are 

eligible for medical homebound or hospitalized instruction. A physician must certify that the 

student is unable to attend school but may profit from instruction given in the home, another 

location, or hospital. The school’s LEA or his/her designee may approve or deny any student 

requesting homebound instruction. A school or district representative may contact the parent 

and doctor to request additional information and discuss strategies to maintain the student in 

the school environment. The parent has the right to appeal the homebound decision made by 
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the superintendent or designee and school team. The appeal must be made in writing to the 

Department of Alternative Programs and Services within 10 days of receipt of the homebound 

denial letter from the school. Homebound service is appropriate for short term intervention 

and should not be viewed as a long term placement for regular school attendance. Homebound 

instruction is designed so the student does not fall significantly behind . Homebound services 

are approved for 45 instructional days at a time. If it is necessary for homebound instruction to 

continue beyond the approved period of time, a new Medical Homebound Instruction Form will 

be required. The school or district representative may ask for additional information regarding 

the student’s individual health/treatment plan, progress towards treatment goals, and specific 

plans to transition the student back to the school setting in order to justify the need for 

extended services.  

 
Health Services for Medication and Medical Procedures  
No student shall carry medicine in school except for students given permission to do so by the 

Individualized Healthcare Plan (IHP) to guard against a life threatening condition. All 

medications must be brought to the school by a responsible adult and delivered to the school 

nurse, or the principal.  

Medications 

1. Medication may not be transported to or from school by students. 
2. When possible, medications should be given by parents/guardians before or after 

school hours. 

3. Any prescription medication to be given at school or school related activities            
must be accompanied by written orders from a health care practitioner who            
is recognized by SC’s Dept of Labor, Licensing, and Regulation as authorized            
to prescribe medications and accompanied by a completed CCSD         
Medication/ Procedure Doctor’s Order form. 

4. CCSD and ECMCS reserve the right to refuse to honor medication requests            
that are not consistent with professional standards and/or deemed unsafe          
for the school setting. If this occurs, alternatives for meeting the students’            
needs will be discussed. 

5. Medical Procedures require receipt of the completed CCSD Medication/         
Procedure Doctor’s Orders form and necessary equipment for the procedure. 

6. The school nurse, in consultation with the parents/guardians, physician and          
student, will develop an IHP for the medical procedure. 

 
Parent/Guardian Responsibility 

1. Deliver the completed CCSD Medication/ Procedure Doctor’s Orders form         
along with medication in the original labeled prescription container and/or          
proper equipment for medical procedure to the school. 

2. Inform the school of any changes in the student’s health condition, medical 
procedure, or medication. 

3. Update CCSD/ECMCS forms annually or when there is any change in the medication 
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or medical procedure. 

4. Pick up any unused medication or medical supplies within one week of            
discontinuation or last day for students, whichever comes first, after which           
medications will be disposed. 

5. Provide no more than thirty (30) day supply of medication to the school. 
6. Be responsible for medication/equipment until it is received by the school nurse or 

an administrator. 
 
*The form can be found on the Nurse section of the website. 
 
Illnesses 
In order to decrease the possibility of infecting others, students should not be brought to               

school ill. If your child will be absent due to illness, please notify the school nurse between                 

8:30-9:30 am. Notification regarding the nature of your child’s illness allows us to advise other               

parents in order that they may act proactively and help prevent an outbreak of further illness.                

Returning to school is based on the child being fever free (without medication) for 24 hours                

(this is not 24 hours from the time of pick-up from school but 24 hours after the fever breaks). 

 
Guidelines regarding readmission after common childhood illnesses: 
 
Colds: Students may return when there is no presence of yellow or green mucus, which may be 
related to an infection (may return if there is no elevated temperature, sore throat, or severe 
cough). 
Conjunctivitis: Students who have pink or red eyes, and who have eye pain, reddened eyelids, 
with white or yellow discharge, or eyelids matted after sleep, may have purulent conjunctivitis 
and should not be in school until treatment.  Diarrhea: Students may return when free of 
diarrhea for 24 hours or more if caused by illness and not medication. 
Fever: Students must be fever-free without medication for at least 24 hours. 
Head Lice: Students may return after completing an approved treatment. A parent must 
accompany the child into school upon return and provide proof of treatment (the lice shampoo 
bottle or medication box). No live lice or nits may be present at the time of re-admittance. 
Strep Throat: Students may return after treatment with antibiotics for at least 24 hours. 
Vomiting: Students may return when free from vomiting for 24 hours or more. 
 
A more detailed description of all illnesses that require school exclusion can be found in the 
Nurse Services Department section of the CCSD website. 
 
Note: A faculty member certified in CPR and first aid is available at all times during regular 
school hours. ECMCS also has an AED Defibrillator. 
 

School Counseling Services 
The elementary and middle school guidance program is a comprehensive developmental 
guidance and counseling program that is an essential component of the total instructional 
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program. It provides all students the opportunity to become productive citizens and 
contributing members in an ever-changing global society.  
Our district program is based upon the beliefs stated above in SS-47 and the South Carolina 
philosophy and rationale stated in the South Carolina Comprehensive Developmental Guidance 
and Counseling Program Model:  Fostering a positive self-image is the collaborative effort of the 
school, home and community leading to responsible and productive citizenship.  
 
Through guidance programs, the needs and diversity of all students are addressed at all 
educational levels.  Every student needs appropriate personal and social skills to achieve 
optimum benefits from the educational program.  Comprehensive guidance counseling is a 
developmentally appropriate program rather than support services.  The guidance program is 
an integral part of the overall educational program and serves as a critical link to the 
instructional program and the community. 
The guidance department, works closely with the administration and instructional staff, to 
accomplish the following:  

• Analyze and evaluate students' abilities, interests, skills and achievements to assist 
students in making individualized educational, academic and career-oriented choices; in 
setting career goals; and in developing individual graduation plans to achieve these 
goals.  

• Help students adjust to new in-school and out-of-school situations through counseling and 
support and/or referral to outside agencies.  

• Assist teachers, staff and parents/legal guardians in understanding the needs and 
problems of individuals and groups of students.  

• Interpret cognitive, aptitude and achievement test data to students and parents/legal 
guardians.  

• Interpret student records to include grades earned, test data, personal data and career 
development records.  

• Ensure student records are maintained in accordance with state and federal regulations. 
 
Crisis Intervention/Risk Assessment 
At times, students may indicate either verbally, in writing, or through drawings, a threat to 
harm themselves or others. In order to ensure the safety of all of our students, the district takes 
these threats very seriously. As a result, a team of trained professionals, such as Counselors and 
School Psychologists, may be called upon to conduct a suicide or threat assessment to 
determine the seriousness of the threat. The assessment will then guide the development of a 
plan of action to support the student and the school. If a suicide or threat assessment is 
conducted with your student, you will be notified and you may be asked to provide additional 
information. If those conducting the assessment determine that your student is at a moderate 
to high risk of causing harm to self or others, you will be asked to take your student for further 
clinical assessment. In addition, you will be asked for documentation that the assessment had 
been conducted and that your student is safe to return to school, prior to be readmitted. 
 

Assessment and Accountability 
Academic Assessment 
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ECMCS is unique in that it must stay true to the Montessori philosophy (which measures 
progress, but does not grade in the traditional sense) while meeting the requirements of a 
public charter school dictated by SC law. Because of this unique anomaly the administrative and 
teaching faculty has spent countless hours and attention to create a thorough and multifaceted 
system for individual assessment. Report cards disseminated quarterly reflect progress. Upper 
Elementary and Middle School students receive interim reports midway through each quarter. 

 
Primary and Lower Elementary classes do not use grades in the typical A-B-C-D-F format. 
Instead they use a developmental approach which shows parents how students are progressing 
within the framework of the Montessori curriculum and the SC Standards. 

 
Upper Elementary/Adolescent classes use a 10 point grading scale which equates to an 
A-B-C-D-F format - this was a change implemented by CCSD in 2016. The grading system will 
also be reviewed at Back to School night with families.  
 
Types of assessments used at ECMCS: 
Quantitative assessment: Utilizes standardized tests for a national reference. ECMCS uses MAP 
(Measures of Academic Progress) as a tool to measure progress as it applies to growth on a 
pre-set scale. MAP will be twice a year with students in grades K-8 this year. MAP is a 
computer-adaptive test and is adjusted to the student’s performance. The data from this 
adaptive assessment is also used by teachers to help inform Montessori ability-based lesson 
groups. 
 
Criterion-referenced assessment: Measures an outcome based on a certain curriculum. 
Although ECMCS works diligently towards making sure our students meet and exceed the South 
Carolina Standards, there are some areas in which the Montessori curriculum timing does not 
match the SC State Standards. For example, Maria Montessori believed students should have 
an understanding of the world's great civilizations before studying state history. 
 
Qualitative assessment: Includes rating forms, checklists, and narrative descriptions. Suggested 
variables considered include the following:  Positive attitude toward school; inner security and 
a sense of order; pride in the physical environment; habit of concentration; habits of initiative 
and persistence; ability to make decisions; sense of independence and self-confidence; 
self-discipline; and sense of responsibility to other members of the class, school, and 
community. 
 
* See School Calendar on ECMCS website for specific testing dates. 
 

School Evaluation 
East Cooper Montessori Charter School receives a state report card along with every other 
public school in the state of South Carolina.  ECMCS is evaluated on student achievement as 
dictated by state assessments and can be located on the SC State Department of Education 
website. ECMCS produces a comprehensive Annual Report detailing annual goals adopted by 
the ECMCS Governing Board. These documents can be found on the ECMCS website under 
“About Us- ECMCS Annual Reports.” 
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In addition to the survey administered by the South Carolina State Department of Education to 
a small group of families and faculty, ECMCS also conducts a school-wide survey of parents, 
students, and faculty regarding their perception of the school/teachers and programs.  We 
invite you to provide feedback to allow us to continually improve our program.  These results 
are shared with the Governing Board, staff and principal to effectively plan and implement 
positive school change. Many of our best ideas come from the parents. 
 
Student Promotion and Retention 
There are important factors to be considered by the teacher before determining that a student 
will progress to the next grade. Student promotion at ECMCS is based upon an evaluation of 
each student’s achievement in terms of appropriate instructional goals. The basis for making 
the determination should reflect teacher judgment based on consideration of the following: 
quarterly report cards, classroom assignments, daily observations, standardized tests, student 
portfolios, Academic Success Plans (where used) or IEP plans (where appropriate, county 
approved) and other data as appropriate or required.  The primary responsibility for 
determining each pupil’s level of performance and ability to function academically, socially and 
emotionally at the next grade level is that of the classroom teacher, supported by the 
educational and developmental data available and/or promotion/retention committee. 
 
It is important to note that the promotion and/or retention of any student must be discussed as 
a team starting in January, which includes the principal, teacher and parent(s) using the 
“LIGHTS Retention Scale.”  The decision regarding promotion/retention must ultimately be 
made by the School Principal as he/she is the only one authorized by the state to grant 
additional state funding to any student.  
 
The Family Educational Rights and Privacy Act (FERPA)  
FERPA affords parents and students who are 18 years of age or older ("eligible students") 
certain rights with respect to the student's education records. These rights are: 
 
The right to inspect and review the student's education records within 45 days after the 
day the District receives a request for access. 

Parents or eligible students should submit to the school principal or District designee a 
written request that identifies the records they wish to inspect. The school official will 
make arrangements for access and notify the parent or eligible student of the time and 
place where the records may be inspected. 

 

The right to request the amendment of the student’s education records that the parent 
or eligible student believes are inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA. 

The right to provide written consent before the District discloses personally identifiable 
information (PII) from the student's education records, except to the extent that FERPA 
authorizes disclosure without consent. 
One exemption, which, under the law, permits disclosure without consent, is disclosure 
to school employees, to include school officials with legitimate educational interests. 
School officials are persons with a legitimate educational interest in the student such as: 
instructors; administrators; health staff; counselors; attorneys; clerical staff; trustees; 
members of committees and disciplinary boards; and contractors, or other parties to 
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whom the school has outsourced institutional services or functions. A school official has 
a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 
The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. The name and address 
of the Office that administers FERPA are: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202 

 

 

Communication 
At East Cooper Montessori Charter School, we strive to foster clear and robust communication 
between home and school.  The chart below offers guidelines regarding the proper channels to 
use for gaining information and solving problems. 
 
 
ECMCS Conflict Resolution Procedure 
Misunderstandings and problems may arise in any situation.  Communication built on respect is 
essential for open and honest conflict resolution. The parent conflict resolution procedures, as 
well as the grievance process, are outlined in the Student Code of Conduct.  
 

Point of Contact by Area 
 

Child’s Progress 
Classroom Activities 
Class Procedures 
Behavior and Discipline 

Classroom Teacher 

Legal Matters 
Policies 
Instructional Concerns 
Fundraising 
Public Relations 
Pedagogical Questions or Concerns 
Teacher Effectiveness 

Principal 
Jody Swanigan 
Jody@montessoricharterschool.com 

Educational Initiatives and Concerns 
Professional Development 
Curriculum and Instruction 
Learning concerns or Challenges  

Assistant Principal 
Nikki Hollander 
Nikki@montessoricharterschool.com 
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Gifted and Talented Education  
IEP Services 

Medical Policy and Procedures 
Health Concerns 
Emergency Planning 

Suzanne Richardson, MSN-HCSM, RN 

Academic Readiness 
Social-Emotional Competencies for all Students  
Transition to High School 

School Counselor 
Kira Shipley 
kirashipley@montessoricharterschool.c
om 

Intervention 
Psychological Evaluations  
Behavioral or Attention Challenges  
504 Plans 
IEP Services 

School Psychologist 
Sarah Eargle 
saraheargle@montessoricharterschool.c
om 

Billing 
Accounts 
Auditing 
Facilities 
HR 

Financial Director 
Billy Koll 
Billy@montessoricharterschool 

Admissions/lottery 
Annual Fund 
Marketing 
PowerSchool 
Scheduling 
Student Records 

Director of Admissions/Front Office 
Administrator 
Lori Gleaton 
ecmcs@montessoricharterschool.com 

Volunteerism 
Check-in/Check-out 
Attendance 
School Wide Communication 
Afterschool Enrichment/Schedule 
Carpool/Dismissal 

Front Office Administrator 
Carrie Walker 
Carriewalker@montessoricharterschool.
com 

 
Other Methods of Communication 

Email  

Parent information will be disseminated in a variety of ways including email, newsletters, class 
notes, weekly Office Notes and via student take home folders.  Please check your child’s take 
home folder for notices!  It is VERY important that parents read all communications including 
Office Notes and check the website regularly for calendar dates, the Upcoming Events updates, 
forms, and other vital school information. 

 

Website  
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The school’s website offers up to date information about the school and upcoming events. The 
school’s policies, procedures, information, calendar, Governing Board information, classroom 
information, surveys, payment portal, and other interactive information can be found on the 
website.  

 

School App 
Parents can now download the East Cooper Montessori App powered by School Info App for 
the latest information and to make payments. 

 
Parent Conferences  
Two mandatory parent conferences will be held to share student progress and determine 
goals: one after the first nine weeks of the school and one after the third nine weeks of the 
school year. Conferences may be held at any other time as requested by the administration, 
teacher or parent on an as-needed basis. 

 
Facebook Page 
Please follow our school Facebook page for exciting news, announcements, and photos of 
our students learning. 
 
Birthday Celebrations 
Birthdays are very special and unique in the Montessori environment. While each level 
celebrates slightly differently depending on the age of the child, ECMCS honors birthdays as a 
beautiful Celebration of Life.  
Primary and Lower Elementary students concretely walk around the representation of the sun 
once for each year of their life usually accounting for reaching milestones in each year.  In 
Primary, families are invited to provide a birthday snack without sugar as one of the first three 
ingredients. In Lower Elementary, we put the emphasis on the child and not on the snack. 
Students share a pictorial or other representation demonstrating the passage of time and snack 
is not part of the celebration. 
Upper Elementary and Middle School students celebrate at lunch with an exuberant birthday 
anthem sung by all students in the same lunch period. Snacks and pictorial displays are not part 
of the celebration. Check with your child’s teachers for further details and timing.  
 
Media Release 
Families can opt out of having their child interviewed or placed in any ECMCS media by 
indicating your wish on the media release section of the policy form. 
As a successful school of choice in the Charleston area, our school is often asked to participate 
in local media opportunities. These opportunities usually come without much notification. 
Photographs/interviews/video tape of student work or portions thereof may be used for public 
viewing including but not exclusive to: press interviews, school news programs, newsletters, 
yearbook entities, website development, slideshows, presentations by East Cooper Montessori 
Charter School employees at conferences and/or workshops, created and printed media and/or 
newspapers. 
Agreement releases any photographer or interviewer acting on behalf of East Cooper 
Montessori Charter School from any future claims, as well as liability arising from the use of 
said photograph/interview/videotape or portions thereof used for public viewing. Student 
names are generally not used in social media. 
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School Pictures 
School pictures are taken in the fall by a professional photographer. A fee schedule will be 
produced each fall.  Pictures are compiled in a yearbook sold at the end of each school year 
regardless if a family purchases individual pictures. 
 

Nutrition and Lunches 
Nut Products 

Students in 1st-8th grade are permitted to bring nut products in their lunch.  There are 
designated tables in the cafeteria where students can eat nut products.  
Nuts are prohibited in: 

● The Primary Rooms 
● Classroom Snacks 
● The ECMCS Kitchen 
● ECMCS classrooms with a student with a nut allergy. Your child’s teachers will inform 

families about special lunch packing requirements.  
 
Breakfast 
Breakfast is available for purchase at ECMCS prior to the start of school. Students may bring 
cash or use the district online account to purchase meals including breakfast.  
 
Lunch 
Nutritious lunches are very important to your child’s good health. Students who do not arrive 
with a lunch will be provided a lunch and the family will be billed. Lunches cannot be accepted 
in the front office after 9:00am. If you are having lunch with your child in the Grandhall, you 
may pack a lunch from home or have a hot lunch at school. No restaurant food can be shared at 
the community lunch table.  

 
Daily Options 

 
1. School Hot Lunch:  Please refer to the CCSD website for the annual cost of school 

lunch.The preferred method for paying for lunch is using the Prepay Meal Payment 
account on the CCSD website; or you can send a check (made payable to CCSD) or cash 
with your child.  Unless you specify otherwise, changes will be applied to your child’s 
meal account.  
Lunch Prepay directions: 

A. Register at the www.k12paymentcenter.com  
B. Click on "register now" then choose "start registration". Your child’s 

student ID is required. You may contact the front office if you do not know your child’s 
ID number. 
 

Free and Reduced Meals 
*Families must apply for Free and Reduced Lunch every year. There is a 30 day grace period for 
families who qualified last year. Free and Reduced Lunch applications are available online at 
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https://www.ccsdschools.com/divisions/operations/nutrition_services/free_and_reduced_mea
ls 
 

2. Pack a Lunch box: This option is available every day. The lunch should include one 
component of protein and two components of fruit and/or vegetables as well as 100% 
juice, water, or milk. Don’t forget to put an ice pack inside the box to keep everything 
fresh.  A microwave is not available for heating lunches. Please do not send candy, sodas 
or junk food. “Grow food” for growing minds and bodies should be the major 
component of your child’s lunch. 

3. Student Run Pizza Business Fridays: The middle school business will organize and offer 
pizza every Friday. The students are fully in charge of their business and will be 
responsible for taking orders, creating a spreadsheet, tracking orders, balancing their 
account and delivering pizza to each customer. Pizza comes with a veggie and drink. The 
cost will be announced in Schoolwide Office Notes. 

  
 
Snacks 
Thanks to our parent volunteers, “snack” is available each day. Snacks consist of 
cheese/crackers, chips and salsa, fruits and vegetables only.  
 
*COVID - All snacks for the 2020-2021 school year will be provided by each family.  Sharing of 
snacks will be prohibited.  

Safety 
Conduct Expectations (See the Student Code of Conduct) 
ECMCS believes in the dignity of all and that everyone, including students, families and staff, 
should be treated with dignity and respect. As a part of Cosmic Education (a study of each 
cosmic unit in relation to the whole), Maria Montessori was an advocate of Peace Education: 
the idea that the study and understanding of different cultures and societies would lead to 
acceptance and peace between nations. 
 
In general, East Cooper Montessori Charter School uses redirection and verbal explanation for 
most discipline issues. The best deterrent for discipline problems is to have appropriate 
faculty-child ratios and enough equipment and activities to build choice into the child’s world. 
Discipline is verbal with a clear, concise and short message. This verbal discussion may also be 
recorded on an incident report, discussed and then signed by the student, teacher, principal 
and parent. If a conference is necessary, all of the above parties would participate in the 
conference. Behaviors are also subject to other consequences as outlined in ECMCS Code of 
Student Conduct. 
In accordance with these principles, ECMCS will not tolerate any behavior by students, families 
or visitors which is insulting, degrading or stereotyping of any race, religion, gender, disability, 
physical characteristics, ethnic group, sexual preference, age or nationality.  ECMCS staff also 
expects disagreements among adults to be handled professionally and without aggression. 
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Emergency Procedures 
First Aid Kits 
Kits are located in all the classrooms and checked regularly by the nurse. 

 
Fire Drills and Other Emergency Drills 
Fire drills and other emergency drills are conducted on a monthly basis in compliance with 
DHEC. Drills are usually unannounced. Fire drills and other emergency drill routes for students 
are posted next to the exit of each classroom. All equipment including fire extinguishers, alarm 
systems, bathroom strobes and exits are checked and tested on a monthly basis. 
 
Weather-Related Closings 
During times of inclement weather, ECMCS follows the Charleston County School District 
regarding closing. When CCSD announces closings due to weather, ECMCS will also be closed. 
You can also check for inclement weather updates on the CCSD and ECMCS Facebook pages.  
 
Criminal History/Background Checks 
All individuals employed by, volunteering for, or working in a consulting relationship with 
ECMCS, including support, clerical administrative, Governing Board, food service or custodial 
staff, who have unsupervised direct contact with ECMCS students (even if such contact is on an 
occasional basis) are subject to criminal history review.  The School may conduct criminal 
record checks through V-Soft Raptor, an electronic tracking system. 
 
Reporting Suspected Child Abuse 
All ECMCS employees are mandatory reporters (and volunteers are encouraged to report)            
suspected child abuse by any person, even if such person is not the child’s parent or otherwise                 
responsible for his/her care. Any ECMCS employee or volunteer who reports suspected child             
abuse should have no fear of reprisal.  
 
Definition of Child Abuse: South Carolina code 20-7-490, et. Seq., defines an abused or              
neglected child as any child less than 18 years of age: 

 
● Whose parents or other persons responsible for his/her care create or inflict, or             

threatens to create or inflict, upon such child a physical or mental injury by other than                
accidental means; or create a substantial risk of death, disfigurement, or impairment of             
bodily or mental functions; 

● Whose parents or other persons responsible for his/her care neglect or refuse to             
provide care necessary for the child’s health; provided, however, that no child who in              
good faith is under treatment solely by spiritual means through prayer in accordance             
with the tenets and practices of a recognized church or religious denomination shall for              
that reason alone be considered to be an abused or neglected child; 

● Whose parents or other persons responsible for his/her care abandons such child; 
● Whose parents or other persons responsible for his/her care commit or allow to be              

committed any sexual act upon a child in violation of the law; 
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● Who is without parental care or guardianship caused by the absence or the mental or               
physical incapacity of the child’s parents, guardian or other person standing in loco             
parentis. 
 

Indicators of Abuse and Neglect 

Physical neglect is one of the most widely recognized forms of neglect. It is important to keep in 
mind that all incidents in which a person fails to provide for the basic needs for a child are 
necessarily considered neglect. 

Some Indicators of Neglect: underweight, poor growth pattern, and failure to thrive; 
inappropriate dress, consistent hunger, and poor hygiene; consistent lack of supervision; 
unattended physical and medical problems and needs; and abandonment. 

Some Indicators of Physical Abuse: human bite marks, lacerations or abrasions, burns in the 
shape of an iron, grill or cigarette, immersion burns and any other significant unexplained 
marks or bruises. 

Some Indicators of Sexual Abuse: difficulty walking or sitting; torn, stained or bloody 
underclothing; pain, swelling or itching in genital and/or anal area; pain during urination; 
bruises, bleeding or lacerations in genital and anal area; venereal disease. 

Some Indicators of Mental Injury: speech disorders; lags in physical development or failure to 
thrive; hyperactive and/or disruptive behavior; isolation; withdrawn. 

Who must report child abuse and neglect? 

South Carolina state law provides that certain people are mandated to report when they learn 
information in their professional capacity that leads them to believe that a child is harmed or at 
significant risk of being harmed (abused or neglected) by their parent, guardian or other 
caregiver as defined by statute. All other persons may report when they believe a child is 
harmed or at significant risk of being harmed.  

The Code of South Carolina, Section 63-7-610, requires that certain persons, including teachers 
and other persons employed, report suspicions of child abuse or neglect within seventy-two 
(72) hours of “first” suspicion.  Failure to file such a report within the prescribed time limit is a 
misdemeanor and is subject to a fine up to $500 and/or jail up to 6 months.  Any employee or 
volunteer of ECMCS who suspects child abuse or neglect should immediately notify the 
Principal.  

 
Search and Seizure 
Pursuant to state and federal law, any person, student or adult, entering the school campus 
voluntarily suspends his or her rights and may be subject to a search and/or seizure by the 
appropriate authorities.  Pursuant to S.C. Code Annotated Section 59-63-11 10 et seq. “any 
person entering the premises of a school in the State of South Carolina is deemed to consent to 
a reasonable search of its people and its property.”  
 

Visitors 
Parents and visitors are cordially invited. We require that upon entering the property, all 
visitors must go directly to the office for proper direction and to obtain a visitor’s pass. 
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ECMCS reserves the right to deny visitors access to the school building. 
 
Parent visitors as volunteers are greatly appreciated. Volunteer duties are best scheduled in 
advance through the classroom teacher. Expectations of parent visitors as volunteers include 
appropriate interactions with students and teachers at all times. This includes not occupying 
the teacher such that he/she may not safely supervise students at all times. Parent volunteers 
may not, under any circumstances, request to only volunteer with specific students and/or their 
child(ren) only.  
 
NOTE: If you need to access the building as a visitor beyond the office doorway in either 
building, you must check in at the front office of the main building and be given a visitor pass. 
Visitor parking is located in the circular driveway facing Rifle Range Road, as well as designated 
parking lots.  Parking in the circular driveway is prohibited between 2:15-3:15. 
 

Governing Board 
As per the defining concept of charter schools, East Cooper Montessori Charter School 
maintains its success by the strong leadership of its governing board. The three-part alliance 
between faculty, parents, and community members is critical to enabling the board to focus on 
results based effective strategic planning. Board members annually participate in training to 
define the enormous responsibilities of leading a public school. The ECMCS Governing Board is 
annually (spring) elected by parents and faculty to fill the positions of (4) parent members and 
(3) community members. Board members are strategically selected for their skills, knowledge, 
and commitment. Responsibilities include promoting the East Cooper Montessori Charter 
School’s mission, hiring and supervising the administrator, setting policies, raising funds, 
conducting a yearly fiscal audit, and developing the school budget. 
 
The Governing Board meets at ECMCS on the third Thursday of each month at 6:00pm. 
Governing Board Meetings are public meetings and attendance is encouraged. 
 
*For more information about the Governing Board visit “About Us - Governing Board” on the 
ECMCS website. 
 

After School Care 
East Cooper Montessori Charter School offers a quality fee-based aftercare program (ASC). ASC 
is provided for ECMCS students Monday - Friday from 3:00pm-5:00pm and offers Monthly 
enrollment as well as daily/drop-in stays. 
Fee Structure 
August only ------------------------------------------ $105.00 
Monthly----------------------------------------------- $210.00 
Drop-in ----------------------------------------------- $16.00/day --- NO exceptions 
After Enrichment Activity---------------------------  $8.00/day  
Late Payment ----------------------------------------  $20.00/month  
Late Pick-Up Fee ------------------------------------  $1.00/minute after 5:00pm, up to $35.00. 
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After School Care ends at 5:00 pm SHARP.  Please be courteous to our staff and respect this 
policy.  Late fees of $1.00/minute after 5:00 pm are due at the time of pickup. 
 
Non-Payment or excessive late pickups may result in loss of privilege to participate in the ASC 
program.  
 
Monthly 
The average school month consists of twenty-one days; the exceptions are the Winter and 
Spring Breaks. These shorter months factor into the low average daily rate for monthly 
enrollees of $10.00 per day and cannot be reduced further. Therefore, the monthly enrollment 
fee is not prorated for shorter months. We will charge a reduced rate of $105 for the month of 
August. 
 
Sibling Discount 
We offer a discount to families with more than one child enrolled in Monthly ACS.  The charge 
for the first child is $210/mo and each additional child is $175.  The sibling discount does not 
apply to Daily Drop-in care. 
 
As Needed  
As needed or drop-in attendance for ASC must be requested by 12:00 pm in order to ensure 
that proper student to teacher ratios are maintained. Notification can be made by emailing 
dismissal@montessoricharterschool.com. Online payment is due prior to the release of your 
child. It is mandatory for the safety of our students that all children not picked up at carpool go 
to ASC. The ASC Program starts at 3:00pm. Should your child have to attend ASC until your 
arrival to pick him/her up, your cost will be the full daily rate of $16.00. 
 
After School Enrichment 
If your child participates in a school-sponsored extracurricular activity and a parent or designee 
is not there to pick up the student when the activity lets out, the child will go to ASC, and you 
will be charged $8.00. These fees are due on or before the day service is rendered. 
 
If the school-sponsored extracurricular activity starts after 3:15 pm, students will be allowed to 
attend ASC until the program starts free of charge. 
 
Pick-up Procedure 
All parents pick up students from the front office entrance located on Rifle Range Road. 

After School Enrichment 
COVID: Afterschool enrichments will not be available until further notice.  

 

East Cooper Montessori Charter School offers on-site and neighborhood activities sponsored 
by external vendors and teachers, such as yoga, karate, archery and other exciting 
opportunities from 3 PM – 5 PM, Monday through Friday, (at an additional fee and subject to 
availability). Detailed information is available through the Schoolwide Office Notes, and on 
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the school website. 

It is our on-going goal to provide weekly and periodic opportunities for students to expand 
their minds and increase their experiences outside of the classroom setting.  In addition to 
providing fun and practical situations for building on classroom skills, these programs are a 
unique opportunity for the student to embrace their community, learn its role in their lives, 
and their role in its vitality.  All of the extra-curricular activities will enhance the children’s 
self-awareness, allow them to build their strengths, and address any weaknesses in order 
that the students become self-confident in their abilities and in their search for knowledge. 

As a public school of choice, additional opportunities may arise enabling our student 
population to participate in extracurricular activities with other public schools in District 2. 
We would welcome the opportunity to support these activities with parent, staff and student 
time, energy and commitment. ECMCS will post information about these extra- curricular 
activities as they become available. As the elementary student population grows, we hope to 
be able to support more on-premise extra-curricular activities such as Boy Scouts, Girl 
Scouts, sports, choir, etc. Additional extra-curricular activities that may arise would occur 
under the provisions provided by charter and State law with the mutual consent of both the 
charter school and any participating public schools. 

No Babysitting Policy 

Under our No Babysitting Policy, ECMCS prohibits employees from offering to provide childcare 
to currently enrolled students outside of school hours. ECMCS employees potentially expose 
the school to liability risks if the child is harmed under the employee’s care. 

Tutoring Policy 

A teacher or employee may enter into an agreement with parents for tutoring children for a                
fee. This practice must be limited to children other than those for whom the teacher or                
employee is currently exercising teaching, administrative or direct supervisory responsibility.          
These restrictions are to assure all students receive reasonable assistance without charge from             
their own teachers, as well as to avoid placing a teacher or employee in a position where                 
he/she may have a conflict of interest. 
 
A teacher or employee may not tutor any student for pay during his/her regular working hours.                
A teacher or employee may provide tutoring services to students under the above criteria on               
school premises outside of working hours. Additionally, tutoring services externally contracted           
by parents may not occur within the school day for any reason, in accordance with the law                 
requiring each child receive a Free and Appropriate Public Education (FAPE). 
 
Family Court Dispute Policy 
Due to student privacy and other concerns, ECMCS will comply with court mandated subpoenas 
and will not voluntarily provide information (outside of regularly disseminated information 
regarding child or parent) in family court disputes. During all matters of family dispute, any legal 
documents requesting information on behalf of the school, family enrolled in the school, or 
student enrolled in the school must be submitted to the Principal.  
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STUDENT CODE OF CONDUCT
 

 
 
Student Behaviors: CCSD & ECMCS Offenses and Possible Actions 
 

Code of Conduct Policies 
 

Legal Authority and Responsibility 
 The Board of Trustees of the Charleston County School District and ECMCS are required by the 
State Statute (see Sections 59-15-40, 59-19-90 et. seq. and 59-63-210 et. seq. Code of Laws of 
South Carolina, 1976, and Act No. 340 of the Acts of 1967) to make and adopt rules setting 
forth standards of scholastic achievement and standards of conduct and behavior that must be 
met by all students as a condition to the right of such students to attend schools in this District. 
The rules shall take into account the necessity of proper conduct on the part of all students and 
the necessity for scholastic progress in order that the welfare of the greatest number of 
students shall be promoted, even though such rules may result in the ineligibility of students 
who fail to observe the required standards and may require the suspension or permanent 
dismissal of such students.  
 
Policy JIC Student Conduct 
The ECMCS Governing  Board and the Charleston County School District Board of Trustees 
collectively called “Board” expects students to conduct themselves in an orderly, courteous, 
dignified, and respectful manner. This requirement refers to their actions toward other 
students and all school employees, their language,their dress and their manners. CCSD Board 
and ECMCS Governing Board believes self-discipline is an interpersonal goal of public education. 
Students have a responsibility to know and respect the policies, rules, and regulations, as 
defined in the CCSD and ECMCS Student Code of Conduct and the schools they attend. 
Violations of such policies, rules, and regulations shall result in disciplinary actions. CCSD Board 
and ECMCS Governing Board directs the administration to establish a student code of conduct 
and school-wide progressive discipline plan to create and preserve conditions essential to the 
orderly operation of the schools. CCSD Board and ECMCS Governing Board authorizes its school 
authorities to employ probation and suspension and to recommend expulsion, if necessary, to 
enforce this policy. 
 
Policy JICDA Code of Conduct 
The CCSD and ECMCS Student Code of Conduct, CCSD Board and ECMCS Governing Board and 
the administration offer a list of offenses along with the required or recommended dispositions 
for the information of students, parents/legal guardians and school personnel. Disciplinary 
actions shall include appropriate hearings and review. The removal of a student from the 
learning environment shall occur only for just cause and in accordance with due process of law. 
The administration shall consider extenuating circumstances when taking disciplinary action. 
 
 
Progressive Discipline Plan (PDP)  
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The CCSD  Progressive Discipline Plan (PDP) is a guide for all administrators to use when 
processing office discipline referrals. Administrators may elect to provide additional 
interventions or assign a lesser consequence based on extenuating circumstances. In addition, 
administrators may assign a more exclusionary practice. The PDP is used to ensure consistency 
and fairness when assigning interventions, support, and disciplinary consequences to students. 
The PDP was created with the assistance of elementary, middle and high school administrators, 
elementary, middle and high school, teachers and district staff. The infraction title and codes 
listed in the PDP are assigned by the state. The majority of the behavior levels are directed by 
the state, however behaviors considered more egregious towards adults, may have been placed 
in a higher level (for example, profanity is a Level 1 offense based on the state’s code, but 
profanity towards an adult is considered a Level 2 infraction for CCSD).  
 
Banding addresses the accumulation of multiple "like" referrals by a student, so that school 
leaders are able to provide timely and responsive interventions and support to students who 
are experiencing challenges. Infractions "banded" together, will follow the same progression of 
consequences AND interventions.  
 

TERMS TO KNOW:  

• PDP - Progressive Discipline Plan  
• Teacher Managed Referrals - Behaviors that will be assigned consequences/interventions 

by the classroom teacher  
• Office Managed Referrals - Behaviors that be assigned consequences/interventions by the 

administrator  
• Levels - Refers to the severity of the behaviors (ranges from Level 1 (less severe) to Level 3 

(most severe)  
• Referral for Expulsion - A discipline hearing will be conducted by the ECMCS board in the 

zone in which the school is located. 
 

School Resource Officers (SRO) 
 

School Resource Officers (SRO) are provided by the Charleston County Sheriff ’s Office,             
Charleston Police Department, Mount Pleasant Police Department, and North         
Charleston Police Department in many of our schools. SROs assist students,           
parents/guardians, teachers, and administrators as well as other staff with sustaining a            
safe school environment. SROs also serve as active law enforcement officials on campus             
and at school sponsored events to assist with emergencies or crises which require police              
action. School Resource Officers do not work for CCSD. School personnel do not have              
jurisdiction over law enforcement decisions or actions. 
 

Contact Law Enforcement When Criminal Conduct Occurs 
 

In addition to other provisions required by law or by regulation of the State Board of Education, 
school administrators must contact law enforcement authorities immediately upon notice that 
a person is engaging or has engaged in activities on school property or at school sanctioned or 
sponsored activity which may result or results in injury or serious threat of injury to the person 
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or another person or his property as defined in local board policy. 
SC Code of Law Section 59-24-60 
 

 
Elementary Levels of Offenses Description, Interventions and Consequences 

See CCSD Middle School Code of Conduct for expanded list of infractions and consequences for 
6th-8th graders 

 
 
Classroom Managed/Teacher Managed 
Behavior which adversely affects a student’s educational progress. Classroom/Teacher 
Managed infractions should be handled by the classroom teacher and are not processed 
through a formal referral for disciplinary actions from administration. However, these 
infractions are documented by the teacher. Cases of multiple or chronic offenses may require 
administrative/guidance action (assistance) and referral for interventions. 
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Harassment, Intimidation, or Bullying – Policy JICFAA  

 
CCSD Board and ECMCS Governing Board prohibits acts of harassment, intimidation, or bullying 
of a student by students, staff, and third parties that interfere with or disrupt a student's ability 
to learn and the school’s responsibility to educate its students in a safe and orderly 
environment whether in a classroom, on school premises, on a school bus or other 
school-related vehicle, at an official school bus stop, at a school-sponsored activity or event 
whether or not it is held on school premises, or at another program or function where the 
school is responsible for the student. 
 
Harassment, intimidation, or bullying is defined as a gesture, electronic communication, or a 
written, verbal, physical, emotional, or sexual act reasonably perceived to have the effect of 
any of the following: 

● harming a student physically or emotionally, or damaging a student's property, or 
placing a student in reasonable fear of personal harm or property damage 

● insulting or demeaning a student or group of students causing substantial disruption in, 
or substantial interference with, the orderly operation of the school 

● demonstrates motivation by any actual or perceived characteristic, such as race, color, 
religion, ancestry, national origin, gender, sexual orientation, gender identity and 
expression, or a mental, physical, or sensory disability, or by any other distinguishing 
characteristic 

 
Filing a Formal Complaint: 
Any student who feels he/she has been subjected to harassment, intimidation, or            
bullying is encouraged to file a complaint. Complaints shall be investigated promptly,            
thoroughly, and confidentially. At each school, the principal or his/her designee is            
responsible for receiving complaints alleging violations of this policy. All school           
employees are required to report alleged violations of this policy to the principal or              
his/her designee. All other members of the school community, including students,           
parents/legal guardians, volunteers, and visitors are encouraged to report any act that            
may be a violation of this policy. Reports by students or employees may be made               
anonymously, but disciplinary action may not be based solely on the basis of an              
anonymous report and shall conform to the law and District policies regarding due             
process. 
 
Retaliation or Reprisal 
The School and District prohibits retaliation or reprisal in any form against an individual              
who has filed a complaint or report of harassment, intimidation, or bullying. The School              
and District also prohibits any person from falsely accusing another as a means of              
harassment, intimidation, or bullying. 
 
How to Differentiate Between Bullying and Other Peer Conflicts and Teasing 
What is Bullying? Bullying is defined as a deliberate, repeated act with intention to hurt, insult 
or threaten another person in school, on school grounds, in school vehicles, or at school events. 
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Bullying consists of an imbalance of power. 
 

Friendly Teasing Hurtful Teasing Peer Conflicts Bullying 
Equal power 

Neutral 

Unequal power 

Sensitive topic 

Equal power 

Occurs occasionally 

Imbalance of power 

Occurs repeatedly 

Purpose is to be playful Purpose is to upset Accidental Intentional and serious 

Joins relationships Excludes Negotiations and 
options 

Seeks to gain power 

Funny to both parties Sarcastic Withdrawing and 
options 

Victim is vulnerable 

  Relationship is valued No remorse 

  Effort to resolve No effort to resolve 

Friendly Teasing: One 
student comments to 
another student that he 
should turn his/her jersey 
inside out because his 
favorite team lost last 

  night. 

Hurtful Teasing: 
One girl 
comments to 
another girl that 
she looks chubby 
in the outfit she 
is wearing. 

Peer Conflicts: Two 
students have a 
disagreement on 
the playground 
about which one 
will be the pitcher 
in kickball. 

Bullying: One student 
repeatedly threatens 
another student that if 
he walks down a 
specific hallway he will 
get “beat up”. Another 
example is one student 
repeatedly calling 
another student a 
name regarding his 
sexual orientation. 

 

Three questions guide CCSD and ECMCS  school officials to determine when a behavior 
constitutes bullying. 

1. Was the alleged bullying behaviors repeated and deliberate? 
2. Did the alleged bullying behaviors inflict harm or suffering? 
3. Is there an imbalance of real or perceived power between the alleged victim and alleged 

author of the behavior? 
 
Assistance for Bullying  
If you are being bullied, harassed, or intimidated: 
Tell someone you trust – a parent/guardian, a teacher, or a counselor. 
Try not to show anger or fear. 
Calmly tell the student to stop or say nothing and walk away. 
Try to avoid situations where bullying is likely to happen. 

If you know someone who is being bullied, harassed, or intimidated: 
Tell someone you trust – a parent/guardian, a teacher, or a counselor. 
Don’t encourage the bully by laughing or joining in. 
If you feel safe, tell the bully to stop! 
Encourage the bullied student to talk to someone he/she trusts about what happened. 
If you are being bullied, know someone who is being bullied, or know of a person or                 
group who is bullying others, please call the CCSD Bullying Prevention tip-line at             
1-877-250-2790, 24 hours a day, 7 days a week or contact the Bullying Compliance              
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Manager at your school. Complaints can be made through the CCSD Anti- bullying             
Information and Resources link on the district’s website. 
 
CCSD BULLYING PREVENTION TIP-LINE: 1-877-250-2790 

 
CyberBullying 
CCSD and ECMCS prohibits acts of cyberbullying. Cyberbullying is willful intimidation of a person 
through the use of digital technologies, including but not limited to, email, blogs, texting, social 
media, chat rooms, sexting, instant messaging, or video voyeurism. Students will be subject to 
disciplinary action for a cyberbullying offense committed off-campus that can be directly 
related to a safety and security risk at the school. 

Cyberbullying may include: 

● sending offensive, rude, and insulting messages including all forms of 'hate speech,'            
which includes language meant to demean, incite, threaten, bully or isolate an            
individual on the basis of their sex, race, color, religion, sexual orientation or gender              
identity 

● distributing information about another that is derogatory 
● breaking into an email or social networking account and using that person's online 

identity to send or post vicious or embarrassing material to/about others 
● sharing someone's secrets or embarrassing information, and/or tricking 

someone into revealing secrets or embarrassing information and forwarding it 
to others 

● engaging in online activities which threaten another or cause him or her to be afraid for 
his or her safety 

● impersonating, excluding, tricking, outing, and cyberstalking are also examples of 
cyberbullying 

 
Engaging in these behaviors or any online activities intended to harm (physically or 
emotionally) another person will result in disciplinary action. In some cases, 
cyberbullying may be considered a crime. 
 
Sexual Harassment 
It is prohibited for any student, male or female, to harass another student by making 
unwelcome sexual advances or requests for sexual favors, or engaging in other verbal, written, 
electronic, or physical conduct of a sexual nature. 
 
Sexual harassment includes any unwelcome sexual advances, requests for sexual favors, and 
other inappropriate verbal, written, electronic, or physical conduct of a sexual nature that 
creates an intimidating, hostile, or offensive environment.  A student shall not sexually harass 
another student or any school employee, volunteer, teacher, or any other person present in 
school facilities or at school functions. 
 
Examples of activities which could constitute sexual harassment include, but are not limited to: 
 

● Unwelcome leering, sexual flirtations or propositions 
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● Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 
sexually degrading descriptions 

● Graphic comments about an individual’s body or overly personal conversation 
● Sexual jokes, stories, drawings, or pictures 
● Spreading sexual rumors 
● Inappropriate or suggestive sexual gestures 
● Touching an individual’s body or clothes in a sexual way 
● Cornering or blocking of normal movements with sexual intent 
● Displaying sexual suggestive objects 

 
Any student who believes that he/she has been subjected to sexual harassment by another 
student, teacher, administrator, adult, or agent of ECMCS should file a complaint of the alleged 
act immediately with the school’s principal, or the ECMCS Governing Board Chair.  The 
complaint should be made in writing. 
 
False charges of sexual harassment shall be treated as a serious offense, and those persons 
making false charges shall be subject to disciplinary action. 

 
Sexting 
Sexting is the sending of sexually explicit photos, images, text messages, or emails by using a 
cell phone or other electronic communication device. Sexting can occur with or without one’s 
permission. Sexting may result in criminal charges, including possession of child pornography, 
obscenity, and indecency with a child. Even a minor who is caught creating, distributing, or 
possessing a sexually explicit image of another minor could be charged under the State’s felony 
child pornography statutes and, if convicted, be required to register as a sex offender. Engaging 
in sexting will result in disciplinary action. 
 
 

STUDENT DISCIPLINE PROCEDURES 
 

Suspension 
Suspension is the temporary exclusion of a student from school and school activities for a 
period of time not to exceed five (5) school days for any one offense as determined by the 
principal or designee.  The suspension may be extended up to an additional five (5) days by the 
ECMCS Governing Board.  State law prohibits students from being suspended for more than 
thirty (30) days in any one school year. 
 
Under state law, a principal or designated administrator may suspend a student for committing 
a crime, gross immorality, gross misbehavior, persistent disobedience, violating written rules 
and regulations or when the presence of the student is detrimental to the best interest of the 
school or disruptive to the educational process. 
 
Students are entitled to make up work missed during suspension in accordance with State Law 
and each school’s policy.  Students must take the initiative to make up work. 
 
The parent/guardian shall expect that the school administration: 
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1. Conducts an investigation and documents charges 
2. Conferences with the student 
3. Immediately verbally notifies parent/guardian, if possible 
4. Provides written notification to student and parent/guardian to include: 

a. Description of offense 
b. Length of suspension including dates 
c. Date for parent conference 

5. At the discretion of the principal, a written behavior contract may be required upon the 
return of the student to school. 
 

Refer to state codes 59-63--220 and 59-63-230  
 
Parent Conference 
If a conference cannot be arranged or a satisfactory way cannot be found to deal with the 
student’s infractions of school rules within three days, either the parent or guardian may appeal 
or the principal may request that the case be referred to the Governing Board. 
 
Appeal to Governing Board – Due Process 
An appeal to the Governing Board must be made in writing prior to completion of suspension. 
The Governing Board may affirm the principal’s decision or may reverse the principal’s decision, 
extend the suspension, or may reverse the principal’s decision and reinstate the student. If the 
Governing Board reinstates the student, all privileges will be restored. 
 
Expulsion 
Expulsion is the forfeiture of a student’s right to attend school and school-sponsored events for 
the remainder of the school year or permanently.  The ECMCS Governing Board may authorize 
or order the expulsion or transfer of any student for the commission of any crime, gross 
immorality, gross misbehavior, persistent disobedience or for violation of written rules and 
promulgated regulations established by the County Board or the State Board of Education or 
when the presence of the student is detrimental to the best interest of the school. 
All hearings shall be conducted in accordance with State Law and the ECMCS Student Code of 
Conduct. 
 
Restrictions 
A student expelled from any Constituent District shall be ineligible to attend school in any other 
Constituent District and ECMCS. Once the expulsion process is initiated and prior to the hearing 
before the School’s Board, a student cannot withdraw from school and enter another public 
school or be home-schooled in Charleston County to avoid possible expulsion or alternative 
placement.Students expelled from school are prohibited from coming onto school property, 
attending school functions, or riding a school bus. 
Authority to expel a student rests with the ECMCS Governing Board.  After the ECMCS 
Governing Board has rendered its written decision concerning the recommendation of 
expulsion, either party may appeal that decision to the either County School Board and/or 
Circuit Court, whichever is appropriate.  The ECMCS Governing Board may delegate its authority 
to initially hear a student’s case to the Grievance Committee.  If the hearing is held by any 
authority other than the Governing Board, either party has the right to appeal the decision to 
the Governing Board. 
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The decision of the ECMCS Governing Board may be appealed to either the County School 
Board and/or Circuit Court, whichever may be the appropriate venue. 
 
Expulsion Procedures 

● The administration shall investigate and document all charges. 
● Immediate oral notification to parent/guardian will be provided. 
● The student may be suspended by the school administration for a specified number of 

days. 
● A conference with the student, parent, and administration will take place. 
● The parent/guardian will receive formal written notification of the offense(s) which the 

student is accused. 
● The principal will confer with the ECMCS Governing Board when an expulsion is 

mandatory.  If the Governing Board concurs in the recommendation of expulsion, a 
recommendation for expulsion will be submitted in accordance with the CCSD Code of 
Conduct. 

● In the event that an expulsion hearing is scheduled, the Governing Board shall notify the 
parents/legal guardians in writing of the time and place of a hearing. 

 
 
Expulsion Hearing Procedures 

● In the event that a hearing cannot be granted by the Governing Board within ten (10) 
days of the notice, the student shall be readmitted to school on a probationary status 
pending the hearing unless there is probable cause to believe that the student’s 
presence in school would constitute a threat to the safety or education of others. 

● The student has the right to be represented by lay or legal counsel with the right to 
cross-examine witnesses and present evidence.  However, no counsel will be provided 
by CCSD or ECMCS. 

● The hearing will be conducted in a formal manner. 
● Presenting evidence will rest with the principal or designee. 
● All witnesses giving testimony shall be sworn in under oath. 
● The school administration, where possible, will make available any witnesses or 

evidence within the control of the school system when requested to do so. 
● Hearing will be conducted at the ECMCS designated area. 
● Hearing shall be held in closed session and will not be open to the public. 
● The expulsion hearing may result in a disposition for expulsion or referral for alternative 

placement or other required interventions. 
● If the ECMCS Governing Board expels the student, this decision will be communicated in 

writing to the student’s parent or guardian by certified mail.  Information regarding the 
appeals process is included in the notice of the disposition. 

 
Appeals 

● Any student, parent or guardian aggrieved by the order of the ECMCS Governing Board 
has the statutory right to appeal to either the County School Board and/or Circuit Court, 
whichever may be the appropriate venue. 
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If the student is reinstated, he/she will be restored all privileges and allowed to make up all 
work while absent as a result of the procedures. 
 
Re-Admission Prerequisites (following completion of the expulsion period) 
Every expelled student shall have the right to petition for readmission to school upon 
completion of the expulsion period unless permanently expelled. 
The ECMCS Governing Board may refuse to admit or may permanently expel any incorrigible 
student.  Any student expelled for a second time for a serious offense may be considered 
incorrigible and may be permanently expelled. 
 
 

Disciplinary Procedures for a Student with Disabilities

 

Disciplinary Procedures for a Student with a 504 Plan 34 CFR Sec.104 

Section 504 disabled students are subject to the same disciplinary action as a             
non-disabled student, provided that the student’s behavior is not a manifestation of his             
or her qualifying disability. A 504 Team must conduct a manifestation determination            
whenever a disabled student is subject to out-of-school suspension for 10 consecutive            
school days or more. A series of suspensions that total more than 10 days may also                
trigger the manifestation determination requirement of Section 504. If the 504 Team            
concludes that the violation is a manifestation of the student’s qualifying disability, the             
discipline process must end and the 504 Team should review the 504 Plan to determine               
if changes are appropriate. If the violation is not a manifestation, the student is subject               
to the same disciplinary action that any non-disabled student would receive for the same              
violation. 
A student who is currently engaged in the illegal use of drugs/alcohol is not considered a                
student with a disability. Section 504 allows school districts to take disciplinary action             
pertaining to the use or possession of illegal drugs/alcohol against a 504 student who is               
currently engaging in the illegal use of drugs/alcohol to the same extent such discipline is               
taken against non-disabled students. If you have questions or concerns regarding 504            
plans, please contact 937-6500. 
 
Disciplinary Procedures for a Student with an Individual Education Plan (IEP) 34 CFR 
Sec.300.530 
Suspension and/or Removal from Placement in Excess of Ten Days 
In the event that a student with a disability is removed from his/her current placement               
in excess of ten school days during the course of the school year, the ECMCS and the                 
District shall ensure that services are provided to allow the student to participate in the               
general curriculum and progress toward meeting the goals of his/her Individual           
Education Plan (IEP). Removal of a student with disabilities outside of the school             
personnel’s authority, for more than ten consecutive days, and/or for long-term           
removals which constitute a Change of Placement will be addressed by the IEP Team. 
If the behavior is a manifestation of the disability, the student may not be suspended or                
expelled, but the IEP team may consider placement options. 
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45 Day Removal 
School administration may remove a student to an Interim Alternative Educational           

Setting (IAES) for up to 45 school days without regard to whether the behavior is               

determined to be a manifestation of the child’s disability, if the child: 

● Carries a weapon to or possesses a weapon at school, on school premises, or at a school 
function 

● Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 

controlled substance, while at school, on school premises, or at a school 

function 

● Has inflicted serious bodily injury upon another person while at school, on 

school premises, or at a school function 

● Students shall be referred to the Office of Student Placement (OSP) in addition to              

the 45 day removal for the above mentioned behaviors if the behavior was found              

not to be a manifestation of the disability. 

 
Recommendation for Long-Term Removal 
When a student with disabilities is recommended for long-term removal, the IEP Team             

(including the Special Education Coordinator) must convene a Manifestation         

Determination Review meeting within ten days of the action, at which time the Local              

Education Authority (LEA) Representative: 

● Will review each statement on the Manifestation Determination Review form 
● Will develop or review the implementation of the Functional Behavior 

Assessment (FBA) and Behavior Intervention Plan (BIP) if appropriate 

 
If the IEP Team determines that the behavior IS related to the disability: 
The IEP team must determine appropriate placement and services to be provided. 

Develop or review the implementation of the Functional Behavior Assessment (FBA) 

and Behavior Intervention Plan (BIP). Document any IEP amendments according to the 

Department of Exceptional Children Services Procedures Manual (DECS Manual). 

 
If the IEP Team determines that the behavior IS NOT a manifestation of the disability: 
The student may be subjected to regular disciplinary procedures and regular removals, 

as in the case of a similarly-situated, non-disabled student. If the student is subjected to 

long-term removal, services must be provided to ensure progress on the IEP as 

determined by the IEP team. 

 

Technology Acceptable Use Policy GBEBD  

 

Purpose: To establish CCSD Board and ECMCS Governing Board's vision and the basic structure 
for the acceptable use of technology resources in Charleston County School District and East 
Cooper Montessori Charter School. 
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Acceptable Use: It is the policy of Charleston County School District that use of district               
information technology shall be lawful and ethical, shall be for district educational or             
business purposes, shall conform to district technology and security standards, and shall            
comply with all applicable board policies and regulations. This policy constitutes an            
Internet safety policy within the meaning of the Children's Internet Protection Act (47             
U.S.C§ 254). 
 
Applicability: This policy applies to every person who uses a district information            
technology or electronic communications system or service in any manner. 
 
Scope: The following district systems and services are within the scope of this policy: 
 

● All digital devices on the School network and owned by ECMCS including computer 
systems, hardware, printers, personal digital devices, smart watches, wired and wireless 
networked devices. 

● All personally owned devices are not permitted to be visible and must be turned off.  
 

Standards for Acceptable Use of Information Technology:  

Use of district information technology systems and services is subject to the following             
standards. By accessing or using these systems or services, the user accepts without             
limitation or qualification the terms and conditions of these standards. 
 
Use shall be lawful and ethical: 

● Unlawful, threatening, harassing, libelous, defamatory, obscene or offensive use is 
prohibited. 

● Access to visual depictions that may be obscene, pornographic or harmful to minors is 
prohibited. 

● Using false or deceptive identity is prohibited. 
● Unauthorized access to or alteration or disruption of a communications or computer 

system is prohibited. 
● Compliance with copyright, trademark, patent and other property rights is required. 
● Copyrighted material commonly includes text, software, music, graphics, photos         

and other creations that are available in print, on the web or in other electronic               
media. 

● Permission of the copyright owner generally is required for copying, downloading           
or distributing material protected by copyright. For example, this requirement          
applies to email distribution and web publication and to copying copyrighted           
software. 

● Be aware that the copyright symbol is not required for protection under the             
copyright act and that the availability of an item on the web does not mean it is                 
without copyright protection. 

● Permission to use copyrighted software is granted by license. Users shall comply            
with software licenses including 'shrink wrap' license and records of all licenses            
must be maintained. 

● Use must comply with all applicable Charleston County School District policies,           
regulations and directives. 
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Wireless and Wired Electronic  Device Policies 
Technology at ECMCS is to be used to create and produce, as opposed to consume. “Wireless 
electronic device” means a handheld electronic device having the ability to receive and/or 
transmit voice, text, or data messages without a cable connection, such may include, but is not 
limited to, mobile telephones, smart phones, smart watches, tablets and computer and 
communications devices currently in existence. This also includes any current or emerging 
wireless technologies or portable information technology systems developed for similar 
purposes. 
 
Students are not permitted to use non-school issued electronic devices, including cellular 
phones, on school property during the school day. Students may use personal devices approved 
explicitly by an ECMCS staff member and only for the aforementioned educational purposes. 
Students are allowed to transport cell phones and other devices to and from school as long as 
they are in the off or silent mode and stored in the teacher designated place such as locker or 
other designated space. Students are prohibited from calling, texting, posting on social media 
or accessing the internet on personal devices during school hours and while on school property. 
Violators will be subject to disciplinary action. School personnel and/or administrators are not 
responsible for the loss, theft, or damage of personal electronic/communication devices 
brought onto school property by a student. 
 
Unauthorized electronic/communication devices will be confiscated and returned to the 
parent/guardian at the discretion of the school administration. Students found to be in 
violation of guidelines for use of electronic/communication devices will be subject to 
disciplinary action.  
 
1st Offense: 
Device is confiscated and returned to the parent following a parent conference. 
2nd Offense:  
Device is confiscated and returned to the parent after 1 week. 
3rd Offence: 
Device is confiscated and deemed not permissible on school property for the remainder of the 
year. 
4th Offense: 
Device is confiscated and not returned to the parent until the last day of school. 
 
 

Student Interrogations, Searches & Arrests–Policy JIH
 

In accordance with South Carolina Code Section 59-63-1150, all administrators shall be            
trained in the “reasonableness standard” for searches and interrogations under the           
United States Supreme Court decision in New Jersey v. T.L.O, 469 U.S. 328 (1985). Each               
principal shall post notice at each entrance to the school and all other access points in                
compliance with South Carolina Code Section 59-63-1160 advising that any person           
entering the premises of any school will be deemed to have consented to a reasonable               
search of his/her person and effects. 
 
Only the principal or his/her designee may conduct such searches unless exigent            
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circumstances exist which require another staff member to take immediate action for            
safety reasons. All searches shall comply with the reasonableness standard given the age             
and sex of the student and the nature of the circumstances giving rise to a reasonable                
concern. A school official must determine that the search is justified at its inception and               
that the scope and conduct of the search is reasonably related to the circumstances              
justifying the search. Students and their belongings are subject to reasonable searches            
and seizures, with or without probable cause. No school administrator or official shall             
conduct a strip search. Searches may involve metal detectors, but no search involving             
dogs will be conducted in the presence of students. 
 
School lockers and desks 
All lockers and desks are the property of the school district. School officials may conduct               
searches of lockers and desks. 

 

Motor vehicles 
The privilege of bringing a student-operated motor vehicle onto school premises is            
conditioned on consent by the driver to allow a search of that motor vehicle when there                
is reasonable suspicion for a search of that motor vehicle. 
 
Interrogations by school personnel and school resource officers 
Investigations shall be directed by the school administration. Teachers, principals and           
school resource officers may question students about any matter pertaining to the            
operation of a school and/or enforcement of its rules. The staff member shall conduct              
the questioning discreetly and under circumstances which shall avoid unnecessary          
embarrassment to the person being questioned. Any student who answers falsely or            
evasively or who refuses to answer a proper question may be disciplined. 
 
Custody or arrest 
Law enforcement authorities have the right to enter the school to take a student into               
custody or to make a lawful arrest of a student, provided that they act pursuant to lawful                 
procedure. If a student is arrested or taken into custody at school, school officials shall               
immediately make a reasonable effort to notify the parent/legal guardian. 
 
 
Video Cameras in Classrooms, Hallways, School Buses and Other  District Property – Policy ECAA 

 

Purpose: To establish the basic structure for video cameras in district schools, school 
buses and other district properties. 

Video cameras can serve a useful purpose when placed in common areas to include, but 
not be limited to, classrooms, hallways, meeting rooms, parking lots, school buses and 
other district property for instructional and security purposes. Accordingly, video 
cameras may be mounted in visible places in classrooms, hallways, meeting rooms, 
parking lots, school buses and other district property throughout the district and may be 
used by school staff in accordance with this policy. 

Use of video cameras 
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The administration may place a video camera in any common area located in the district. 
Video cameras may be used to record and monitor student behavior or for educational 
purposes such as documenting student progress or recording student presentations and 
activities for later review. The principal or his/her designee may determine when it is 
appropriate to activate cameras in classrooms or commons areas and his/her 
determination will be final. Students may not activate video cameras at any time unless 
they are acting pursuant to the express instructions of a teacher or administrator. 

Custody of video 

The principal or his/her designee shall have custody of and maintain video recorded in 
the common areas. All video must be maintained in a secure location to which students 
do not have access. If video cannot be securely stored in the classroom for any reason, 
the building principal shall assist the teacher in identifying a secure method of storage. 

Confidentiality 

The district shall treat all video recorded as student records entitled to confidentiality 
pursuant to the Family Educational Rights and Privacy Act and other applicable federal 
and state laws. Accordingly, the district shall release or allow viewing of video only in 
certain defined situations, consistent with federal and state law. 

Discipline proceedings 

The district may use video as evidence in student disciplinary proceedings. The 
parents/legal guardians shall be notified that the district intends to introduce a video in 
advance of a disciplinary proceeding and shall provide the parent/legal guardian a 
reasonable opportunity to view the video prior to the proceeding. 
 

Grievance Procedure 
Parent Conflict Resolution Procedure 
Parents and teachers share in the responsibility of a child's education. The two should work 
cooperatively to foster a positive educational experience for a child. At times, however, 
conflicts do arise. The Governing Board and faculty at East Cooper Montessori Charter School 
recognizes the need for parents to resolve conflicts effectively and respectfully in order to 
support the educational process of their children. The following procedure is to help facilitate a 
positive learning environment in which good problem solving skills are utilized and modeled for 
our students. When a conflict arises between a parent and a staff member at ECMCS, the 
following steps should be taken: 
 

1. The parent should arrange and attend a meeting with the faculty member to discuss 
his/her concerns and attempt to come to a mutually agreed upon solution. 
 

2.  If mutually agreed closure is not reached, the parent may arrange a meeting with the 
appropriate administrative support at East Cooper Montessori Charter School. In this 
meeting, the parent should discuss and document the attempts that have been made to 
settle the problem with the faculty member. The administrator may invite the faculty 
member to be present. 
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3. If there is still no closure, the parent may use the Parent Grievance Process, if 
appropriate, to request action by the Governing Board. The Governing Board will 
determine if the conflict falls under Board directive and if so, a meeting will be 
scheduled. The Principal, faculty member and parent may be present at this meeting. 
The majority decision of the Board of Directors is final, and the conflict will be 
considered resolved. 

 
We hope the process outlined below provides a means to settle matters in a respectful and 
timely manner.  
  
Grievance Process 
What is a grievance? A grievance is a formal complaint brought by a parent and/or guardian of 
a child attending or who has applied to ECMCS regarding either a violation of, misapplication of, 
or interpretation of an ECMCS policy.  
 
In order to bring a grievance, a parent and/or guardian of a child must identify the specific 
ECMCS policy in question of violation, misapplication, or misinterpretation. A grievance is not 
for matters of approved policies in, but not limited to, parent handbooks, student code of 
conduct, employee handbook, and so forth. A grievance is not for matters of grades as those 
are within the sole discretion of the teachers and administration. 
Proceedings will be confidential. 
  
STEP 1: 
If the matter involves a dispute with a teacher, request a meeting with the teacher who shall 
hold a face-to-face meeting within 10 days.  In the event the teacher is uncomfortable meeting, 
notify the Principal immediately, who shall conduct the meeting. 
 If the matter involves a dispute with the Principal, request a meeting, in writing, with the 
Principal who shall conduct a face-to-face meeting during school hours within 10 days of the 
request.  In the event the Principal is uncomfortable meeting, the Parent or Principal may notify 
the Chairperson of the Governing Board and a joint meeting will be conducted. 
  
STEP 2 
 If there is no resolution with the Principal, the Parent may complete the Grievance Form found 
on the ECMCS website and submit it to the Governing Board. 
  
STEP 3 
 If the Board determines by majority vote that the matter is not a proper grievance, the Board 
shall notify the Parent and the process shall be complete. 
 If the Governing Board determines that the matter is a proper grievance by majority vote, the 
Board shall refer the matter to the Grievance Committee. The five member Grievance 
Committee is made up of two former parent Board members, one current community Board 
member, and two teachers. 
  
STEP 4 
 The Grievance Committee shall then meet within 20 days of receiving the Board’s referral to 
review the Grievance and decide whether or not a hearing is necessary to determine the 
matters set forth in the Grievance. 
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 If the Grievance Committee determines that a hearing is not necessary to decide the issues 
contained within the Grievance, they shall issue their written non-binding recommendation to 
the Board within 10 days of their meeting.  Go to Step 6. 
 If the Grievance Committee decides to conduct a formal hearing of the grievance, go to step 5. 
  
Step 5 
Present at the hearing are the Grievance Committee, the parent and Principal and/or 
representative of the school administration. 
The procedure for the hearing will be as follows: 
 a) The Parent presents his/her grievance. 
 b) The Principal and/or school representative is given time to respond. 
 c) The parties are dismissed from the hearing. 
 d) Deliberation and writing of a non-binding recommendation to the Board. 
  
Step 6  
a) On the following business day, the Grievance Committee sends its recommendation to the 
Governing Board. 
b) At the next Governing Board meeting, (an emergency Governing Board meeting may be 
called to address the grievance) the Board may either approve, reject or modify the 
recommendation of the Grievance Committee or it may elect to conduct further inquiry or 
gather additional information, including possibly scheduling a new hearing before the full 
Board. 
  
In any event, the Board shall issue a final decision no later than 30 days from the date the 
meeting is held regarding the Grievance Committee’s recommendation.  The Board’s decision 
will then be final without further review. 
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COVID-19 Amendment 
 

1. Facial covering donned before the vehicle door is opened by staff. Door will not be opened until 
students don facial coverings. Students must not open/exit the vehicle themselves. We request 
all members in the vehicle don a face covering during arrival and dismissal. 

2. ECMCS will not have morning recess. Each student will be assigned an entrance point.  The 
entrance points have been strategically placed to reduce the number of students entering at the 
main entrances and congregating in public spaces. Assigning each student an entry point spaces 
out the number of students in any particular area and allows for the most direct path to their 
classroom. If you have multiple students at ECMCS, your family may have drop offs at both 
Myrick and Rifle Range based on the location of each child’s classroom and ingress access. 

3. Upon entering the building, students will perform hand hygiene (hand washing or hand sanitizer 
when soap/water are not immediately available). 

4. Students should observe physical distancing measures  when entering/exiting and traveling 
through the building at all times. Visual cues will be strategically placed as reminders. 

5. Caregivers will not be able to accompany students in the building. Visitation is restricted until 
community transmission rates have been deemed minimal. 

 

Arrival Procedures:  

 

*NOTE - Students will be assigned a specific door to enter and exit the building. It is likely if you have 
multiple students, you will need to pick up at multiple doors.  This is for contact tracing purposes and 
to limit travel within the building. Please be patient as the carpool process will take longer. 

 
During morning arrival, parents may drop off at the designated door. A staff member will be in 
the carpool line to greet you from 7:30-8:00. IMPORTANT: DO NOT ALLOW your child to enter 
or exit your vehicle before pulling up to the designated spot during drop off and pick-up. Wait 
in line for an ECMCS staff member and/or student crossing guard to assist in this process. 
 
Dismissal  
School ends at 3:00. Carpool will begin at 3:00 and end promptly at 3:15. For the majority of 
students during afternoon pickup, the Myrick Road entrance will be the location utilized. All 
families must enter the carpool line from Chuck Dawley Blvd. to ensure that all cars only make a 
left hand turn to enter the carpool lane.  Families may not enter the carpool line from Rifle 
Range Rd, requiring a right hand turn into the carpool lane. When exiting the carpool lane, 
families will be required to make a right hand turn back onto Myrick Rd heading back towards 
Chuck Dawley Blvd. Making a left hand turn out of the carpool lane onto Myrick Rd will not be 
permitted. This is to expedite the flow of traffic in and out of the carpool lane.  
 
As a reminder, ECMCS is not permitted to back up traffic onto Rifle Range Rd.  Do not arrive 
before 2:55 for carpool to avoid creating traffic.  If you arrive early, please park in the Myrick 
Road parking lot and wait until 2:55 to line up.  Cars arriving at 2:55 should give the 
right-of-way to cars exiting the parking lot. 
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Silent Dismissal System 
We utilize the “Silent Dismissal” system. Each student is provided a unique number for the 
Silent Carpool system to place on the passenger-side visor of your car or rearview mirror tag. 
These numbers are linked to each family and as the numbers are called into the office, students 
will be dismissed to carpool.  
 
You will receive your carpool tag during LEAP week. Your tag will also have the letter of the 
door for your child/ren. Show your tag for the correct corresponding door as you approach 
each door so the staff member knows to release that student.  
 
NO CHILD WILL BE DISMISSED FROM SCHOOL TO AN UNAUTHORIZED PERSON. If someone 
other than a parent is picking up your child, you MUST notify the office in writing at 
dismissal@montessoricharterschool.com , through the or by phone PRIOR to his/her release. 
Even if a person is listed on your child’s pick-up list, we need confirmation from either parent 
stating that this is an authorized pick-up. The designated pick-up person will be required to 
show identification.  
 
Note:  Students may not be checked out of the front office past 2:30 as the dismissal process is 
already underway. If a student needs to be checked out for an appointment you must arrive at 
the school before 2:30 or wait in the office until the Silent Dismissal Program is engaged.  
 
Bicycle Riders and Walkers 
Students who have parental approval to walk and/or bike to school must live within a 3 mile 
radius of the school.  Students must also proceed directly home from school when released 
from the supervision of the school. Additionally, students will only be dismissed to an 
authorized person or via walker/biker authorization.  
 
Students may ride their bicycles to and from school, as well as walk, as long as written 
authorization is sent to dismissal@montessoricharterschool.com  or through the Silent 
Dismissal App stating days that student will be riding. Bikes need to be parked upright in the 
bike rack, located on the Myrick Rd side of the school.   Without proper authorization the 
student will be placed in the After School Care and the parent/guardian will be billed at the 
standard rate.  Walkers and Bikers will be released in rain unless parents instruct otherwise.  

 

 

Stay Home When Sick: Exclusion/Inclusion Policies 

ECMCS will coordinate decision-making around a student’s care with the family, school nurse and the 
family’s healthcare provider if there are specific health concerns, chronic disease, or complex social or 
emotional dynamics in the home. 

For the protection of your family and our school community, we ask that families self-monitor by taking 
your temperature every day.  Less than 40% of COVID cases presents with a fever, however, so please 
also monitor your household members for these symptoms: 
❏ Cough 
❏ New onset fatigue (over 2-4 days) 
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❏ Chills  
❏ Muscle or body aches  
❏ New loss of taste or smell 
❏ Congestion or runny nose in the absence of known allergies  
❏ Sore throat 
❏ Nausea/vomiting 
❏ Diarrhea 

If your child has a temperature greater than 100.4 and/or develops any of the listed symptoms 
associated with a COVID-19 infection, please keep them home and contact your healthcare provider.  

Students reporting to the nurse clinic with a temperature greater than 100.4 and/or symptoms 
consistent with COVID infection need to be picked up ASAP. They will remain in the nurse clinic or sit 
outside the building with adult supervision and facial covering intact  until they are released to a 
caregiver. Please have a plan in place so the student can be picked up within 1 hour of notification from 
the school. 

 Return to school requirements*: 

1. Persons with symptoms consistent with COVID-19 are strongly encouraged to undergo COVID 
testing and may not return to school until one of the following is true: 

a. COVID test result is negative: quarantine for 14 days from onset of symptoms AND they 
are fever-free without medications for 24 hours AND other symptoms are improving. If 
this is not true, after 14 days of quarantine, follow up with a healthcare provider. The 
affected person will need a note from their healthcare provider to return to school. 

b. COVID test result is positive: self-isolate   for 10 days from the day of testing AND 
fever-free without medications for 24 hours AND other symptoms are improving. If this 
is not true after 10 days of self-isolation, follow up with a healthcare provider. The 
affected person will need a note from the healthcare provider to return to school. 
Please notify ECMCS if a student or staff have tested positive for COVID. 

c. If testing is not obtained, before returning to school, the affected person must 
quarantine  for 14 days from the onset of symptoms AND be fever-free without 
medications for 24 hours AND other symptoms are improving. If this is not true, after 14 
days of quarantine, follow up with a healthcare provider. The affected person will need 
a note from the healthcare provider to return to school. 

2. Persons with known exposure to a person infected with COVID, regardless of whether they have 
developed symptoms, are encouraged to undergo COVID testing 3 (or more) days after exposure 
to the person infected with COVID. Please notify ECMCS if you have been identified as a ‘close 
contact’ (less than 6 feet for more than 15 minutes regardless of the use of a facial covering) to 
a person infected with COVID. If you are identified as a ‘close contact,’ you may not return to 
school until one of the following is true: 

a. COVID test result is negative: quarantine for 14 days from date of last contact with the 
person infected with COVID, AND fever-free without medications for 24 hours, AND 
other symptoms are improving/remain without symptoms. If this is not true after 14 
days of quarantine, follow up with a healthcare provider. The affected person will need 
a note from the healthcare provider to return to school. 

b. COVID test result is positive: self-isolate for 10 days from the day of testing, AND 
fever-free without medications for 24 hours, AND other symptoms are 
improving/remain without symptoms. If this is not true after 10 days of self-isolation, 
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follow up with a healthcare provider. The affected person will need a note from the 
healthcare provider to return to school. 

c. If testing is not obtained, the affected person can return to school after quarantine  for 
14 days from date of last contact with the person infected with COVID AND they are 
fever-free without medications for 24 hours AND other symptoms are improving/ 
remain without symptoms. If this is not true after 14 days of quarantine, follow up with 
a healthcare provider. The affected person will need a note from the healthcare 
provider to return to school. 

*Source: CDC, 8/2020. Recommendations are current as of 8/18/20, but may change based on 
availability of evolving information. 

 
Contact Tracing  
Role of the Health Department 

Contact tracing is a standard disease control measure that has long been used by public health 
professionals as a key strategy for stopping the spread of diseases like COVID-19. The South Carolina 
Department of Health and Environmental Control employs contact tracing teams to interview those who 
have tested positive for the virus, determine people who have been in close contact with that positive 
individual and connect with those close contacts to gather further information and provide guidance to 
help them stay well while limiting spread of the disease. This extensive contact tracing process helps cut 
short the transmission of the disease within a community. 

If students/staff are identified as having had close contact (less than 6 feet for more than 15 minutes 
regardless of mask/unmasked), you must quarantine for 14 days and monitor for symptoms. Please 
notify ECMCS if staff or students have had exposure to a person infected with COVID. 

 

How we keep each other safe and healthy: 

Your child is getting used to a lot of new rules because of COVID-19 - including wearing a face mask. It 
can be an uncomfortable, or even scary, adjustment to make. To help, we’ve compiled a few best 
practices to consider.  

Your child should always wear a face mask: 

● If the child is age 2 or older and is out in public 

● Any time the child is within 6 feet of others 

● At all times when inside the school 

Your child doesn’t need to wear a face mask: 

● While inside your home 

● Outside, if they are at least 6 feet away from others 

● When eating or drinking 

A cloth face mask will provide the proper level of protection for your child. The adult versions may be 
too big, so try to find one that is child-sized or has adjustable straps. 

When it’s time to go out in public: 

1. Place the mask across your child’s face, covering the nose and mouth. Make sure it’s a snug fit. 

2. Encourage your child to avoid touching the face mask or any area of the face when in public. 
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3. When you get home, use hand sanitizer or wash your hands before and after carefully remove 
the mask. Immediately place the used mask in the trash (disposables) or into the dirty laundry.  

4. Wash the cloth face mask between uses - in the washing machine or by hand with soap and hot 
water. Air dry in the sun or in the dryer using high heat. 

 

Face Covering Policy 

● Face coverings are primarily to prevent the mask-wearer from unknowingly transmitting a 
disease to others when talking, singing, shouting, sneezing, or coughing. 

● Face coverings should be made out of solid cloth with a minimum of 2 layers.  

● Covering should be fitted across the bridge of the nose and wrap under the chin.  

● Face coverings should be secured with ear loops or ties. Ties are not appropriate for children 
who cannot yet tie their shoelaces.  

● Students should wear a clean mask each day.  

● Students are encouraged to store an extra clean mask at school in case the one they wear 
becomes unwearable during the school day.  

● Face shields are not acceptable as a mask substitute, but may be worn in addition to a face 
covering, if desired. 

● Disposable masks are acceptable.  

● ECMCS has a limited supply of child-sized disposable masks which are available in the event of 
an unforeseen circumstance. We are not capable of providing disposable masks on a routine 
basis. 

 

Acceptable: 
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Not Acceptable: 

Neck gaiter               Bandana Vented  

     

 

 

  Not solid cloth Too big  

 

 

 

Hand Hygiene 

Wash hands with soap and water for at least 20 seconds. If hands are not visibly dirty, alcohol-based 
hand sanitizers with at least 60% alcohol can be used if soap and water are not readily available. 

All students, staff and contracted service providers should engage in hand hygiene at the following 
times: 

● Arrival to the facility 

● Before and after preparing food or drinks 

● Before and after eating, handling food or feeding students 

● Before and after administering medication or medical ointment 

● After using the toilet or helping a child use the bathroom 

● After coming in contact with bodily fluid 

● Before and after handling facial covering/face shields 

● After handling animals or cleaning up animal waste 

● After being outdoors 

● Before and after playing with sand and sensory play 

● After handling garbage 
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● Before and after cleaning 

● Before and after donning and doffing gloves 

● Prior to switching rooms or locations 

● After assisting students with handwashing, staff should also wash their hands.  
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Children’s Online Privacy Protection Act (COPPA) Consent Form 
 
As part of ECMC’s increasing use of online technology, your child will receive a              
School-managed Google email account. This account will provide access to digital           
educational programs and services. Teachers will be using various web-based programs           
with students, and some will require students to log in, usually with their name and school                
email address. Students in grades 7th & 8th are the only students with email accounts that                
reach outside our domain. Under the federal law called the Children’s Online Privacy             
Protection Act (COPPA), many of these web-based programs will require parental approval            
before gathering such information from students under the age of 13. For more             
information about COPPA, you can visit the following website: goo.gl/eiHRyn. According to            
law, the School and or School District can obtain approval from you, as a parent or                
guardian, to provide consent to the websites on your behalf. This will mean that you will                
not need to provide consent for each and every web-based program that requires parental              
permission – the district will do that for you. Unfortunately, if you do not provide this                
consent, your student will not be able to participate in these online programs. 
 
 
ECMCS Code of Conduct 
 
Each student has the right to learn in a safe and secure environment. It is essential that the                  
school and home work together to assure that all students meet the high expectations for               
behavior established in the ECMCS Student Code of Conduct. The Student Code of Conduct              
is in effect on school grounds and off the school grounds at a school activity, function or                 
event, en route to and from school on a school bus or other school vehicle. Your signature                 
acknowledges that you have reviewed the Code of Conduct and understand the            
expectations set forth in this information. Providing your signature below does not indicate             
that you agree or disagree with the rules, but rather that you have received a copy.  
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